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Parental Notice

The Parental Responsibility Act of 1994 (Code of Alabama 16-28-12) requires the
following:

1. Students and parents, or guardians or other persons having control or
custody of a child, must sign that they have received a copy of the school
board’s policy on behavior standards.

2. Principals must report to the superintendent any parent, guardian, or other
person having control or custody of a child who fails to attend school or
who fails to have the child properly conduct him/herself at school. The
superintendent must report the violators to the District Attorney within ten
(10) days.

3. The parent, guardian, custodian or other person responsible for the care or
control of the child is financially responsible for the child’s destructive acts
against school property or persons.

By signing the notice of receipt, | am verifying that | have read and understood
the conduct, attendance and academic rules, laws and regulations contained
within this Student Handbook and agree to support the school in administering
these rules. | also understand that the Student Handbook not only applies
during academic hours, but also anytime my child is a representative of the
school and/or school system. Examples include but are not limited to field trips,
summer camps/practices, overnight trips, extra-curricular activities during
summer months/weekends/holidays, and any off-campus activities.



Notice of Receipt

(Please Print)

Name of Student
School
Date

We hereby acknowledge by our signatures that we have read, or had read to us,
the Marshall County Board of Education Code of Conduct, to include the
system’s policy of Sexual Harassment, Section 504 of the Rehabilitation Act, the
Individuals with Disabilities Education Act,Acceptable Use and Internet Safety
Policy, and Technology Usage Policy including the Media Waiver and Device
Agreement. Also, we have read and understand the Attendance Policy, Grading
Procedures, and Parental Notice. We understand both apply to any student
enrolled in any grade in Marshall County Schools. We understand that all
policies apply to all students and parents in the public schools, to school
campuses, school buses, or other school-owned/operated vehicles, and school
related activities and events.

My signature indicates that | did not receive a hard copy of the student
handbook (code of conduct). It is provided to me online at
www.marshallkl2.org. | may request a hard copy at my school office.

Student Signature

Parent/Guardian Signature
Parent/Guardian Signature

NOTE: THE STUDENT AND PARENT(S) MUST sign the above statement. If the student lives with
both parents, both parents are to sign the statement. If the student lives with only one parent,
only one parent is to sign.

A separate statement is to be signed for each student in the household.

Please sign this page and have the student return it to the school. Keep the Student Handbook
(Code of Conduct) for future references.
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Annual Notification Regarding
Mental Health Services provided by Marshall County Schools

Information Regarding How to Allow, Limit, or Prevent Your Child’s
Participation in Mental Health Services

For children under fourteen years of age permission must be given, under Alabama law, no
student under the age of fourteen may participate in ongoing school counseling services
including, but not limited to, mental health services, unless (1) the student’s parent or legal
guardian has submitted a written opt-in granting permission for the student to participate or
(2) there is an imminent threat to the health of the student or others.

Therefore, if your child is under fourteen, he/she will only be allowed to participate in mental
health services if you opt-in. P1 r ign, and return this form

If there is an imminent threat to your student’s health or others, your child may be provided
mental health services even if you don’t opt-in. School employees may determine in their
discretion whether such an imminent threat exists and provide any mental health services they
deem necessary under the circumstances.

Regular classes traditionally provided by the school counselors like those related
to hygiene, respectfulness, course selection, and character education are not

subject to the opt-in regulations. Furthermore, occasional interventions are not

subject to opt-in requirements either, as these are regular type duties of school
counselors and other educators.

Parents of students with disabilities: Please note that the opt-in process is not applicable
to any school counseling services or “mental health services” contained in a student’s IEP or
§504 plan. Consent for those services will be obtained and information regarding your child’s
mental health services will be provided through the usual special education process.

Review of Materials

You may request to review any materials used in the guidance and counseling programs
available to students by contacting the student’s principal.

**Signature required on the back of this form**



MARSHALL COUNTY SCHOOLS
OPT-IN FOR MENTAL HEALTH SERVICES

2023-2024

As of the date of my signature below, my child,
, is under the age of 14 years old:

Yes

No

If No, stop here.

If Yes, continue below.

School-Based Mental Health: This includes on-going sustained services by
school professionals or private practitioners in the school setting. Parent or legal
guardian’s permission will be obtained during an intake meeting before services
are provided.

Behavioral Counseling: This includes on-going sustained services by school
professionals or private practitioners in the school setting. Parental notification
will take place prior to any child seeing a behavioral counselor.

Assessments or Surveys- Includes questionnaires provided to students
related to social behaviors and foundational wellness that help the school
counselor and principal to know how to best help students.

You may rescind permission for your student to participate in mental health services at
any time by providing written notice to your child’s school principal.

Please return this completed form to your child’s school counselor.

DATE

PARENT/GUARDIAN NAME (PRINTED)

PARENT/GUARDIAN SIGNATURE (SIGNED)




Technology Usage Policy
Technology Usage Policy Available at www.marshallk12.org

Technology Usage Agreement Form

Parents/Students:

Students may not be allowed technology access until this form has been completed, signed, and
returned. If you have any specific questions regarding the policy, please contact the Principal at
your school.

From time to time, your child's school or the district may wish to publish examples of student
projects, quotes, photographs, student recognition and/or video that include your child on the
Marshall County Schools' web pages, in publications authorized by school officials, or on
Marshall County's Community Channel. Pictures or video posted on the Marshall County
Schools' web sites, in publications authorized by the school or district, or shown on the
Community Channel may include but are not limited to students when they are involved in
projects, when they are in large groups, participating in a virtual lesson on or off campus, or
when they receive recognition. Selected school materials published on the web could include
but are not limited to; artwork, written papers, videos, and/or class projects.

Students:

| acknowledge that | have read, understand, and agree to all terms in the Marshall County
Schools Technology Usage Policy as outlined in the Marshall County Schools' Policy Manual. |
further understand that, as a student in Marshall County Schools, | am responsible for
appropriate behavior when using any Marshall County Schools technology resource or any
personal technology resource if allowed on campus.

| understand that any or all of the following disciplinary actions could be imposed if | break any
of the rules in the policy:

® |oss of access to any technology resources such as but not limited to computers,
printers, the Internet, and/or video equipment;

e additional disciplinary action determined as appropriate at a specific school by school
staff; and/or legal action, when applicable.

| also understand that this agreement will be binding during my entire career at my current

school and as a student of Marshall County Schools, | understand and agree to comply with the
Technology Usage Policy.
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Parent/Guardian:

e My child may use the Internet while at school according to the rules outlined in the Marshall
County Schools Technology Usage Policy.

® My child's picture (including those in a video format) may be published on Marshall County web
pages, other district/school licensed sites, and within virtual lessons shared among district
teachers.

e My child's full name may be published on the Internet, in publications, authorized by school
officials, and/or school and district TV channels.

® My child's selected school materials may be published on the Internet, in authorized
publications, and/or school and district TV channels.

e My child may have an email account for school related purposes.

Media Waiver

As the parent/guardian, | hereby grant permission to Marshall County Schools to allow the
publication of the picture and full name of child in school-related articles in the following
publications: (1) The Sand Mountain Reporter, (2) Advertiser Gleam, (3) The Birmingham
News,(4) Arab Tribune, (5) The Gadsden Times and (6)The Huntsville Times. This permission also
applies to any and all Internet versions of those publications. | understand that if | deny this
permission, my child will be excluded from having his or her photograph taken along with peers
and classmates, for such publications.

| give my consent to Name, Photography and Statements (included in Notice of Receipt).

Technological Device Agreement

By signing the cell phone agreement, | understand the terms of the Cell Phone Policy as
presented in the Student Handbook.

Guidelines for the Use of Technological Devices

The Marshall County Board of Education is committed to maintaining the highest quality
instructional environment possible. The MCBOE has approved the adoption of a new policy that
restricts the use of technological devices during the instructional day as follows:

1. Any use of personal technological devices (cell phones, ipads, smart watches, etc) during
the school day will be prohibited. Any variation of this policy is only at the discretion of
the PRINCIPAL.

2. Any technological device is subject to search in the event the school administrators
believe reasonable suspicion exists to support the search.

3. If an emergency should occur and parents need to speak to their child, please contact
the campus' main number for assistance.

4. Additionally, the principal and/or his or her designated personnel have the authority to
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grant temporary usage of technological devices during declared emergencies or
crisis.During state mandated testing, students are expected to turn their technological
devices into the classroom teacher before the test begins or abide by other procedures
established by the principal.

5. The district will not assume responsibility for any item that is damaged, lost, or stolen.
Administrators will not be responsible for recovery efforts.

6. If a student is caught using a technological device for text messaging during exams,
photographing tests, taking inappropriate photos or movies, harassment or any other
highly inappropriate use of the device, then more severe consequences may be
administered at the Principal's discretion under the categories of academic dishonesty,
production, or possession of pornography, harassment, etc. Students receiving these
messages could be subject to the same offenses as the person who sent the message,
unless the student reports this immediately to an administrator. Law enforcement may
be contacted if it is deemed necessary.

7. Except as specifically set forth in these guidelines, no person present on School District
premises shall make, publish or distribute any photograph, video recording or audio
recording (collectively, “Recordings”) capturing the image or voice of any other person
on School District premises (a “Recording Subject”) without the express prior permission
of the Recording Subject. Violation of these guidelines shall be subject to the following
potential consequences: (a) In the case of violations by staff, disciplinary action as
permitted by law and subject to the terms of any applicable collective bargaining
agreement; (b) In the case of violations by students, (i) confiscation of recording
equipment until any unauthorized Recording has been erased, and (ii) disciplinary action
pursuant to the School District’s Code of Conduct; (c) In the case of visitors, ejection
from School District premises and other appropriate action.

Violation of the policy will result in the following:

1. First Violation: The device will be kept by the principal until the end of the school
day.

2. Second Violation: The device will be kept by the principal until the end of the
school day and a parent conference will be required.

3. Third Violation: The device will be kept by the principal until the end of the
school day, a parent conference will be required, and 3 days of ISS may be
assigned for defiance of authority.

4. Fourth Violation: The device will be kept by the principal until the end of the
school day, a parent conference will be required, and 5 days of ISS may be
assigned for defiance of authority.

5. Fifth Violation: The device will be kept by the principal until the end of the school
day, a parent conference will be required, and 3 days of alternative school may
be assigned for defiance of authority.
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Certificate of Insurance Coverage

We (l), the undersigned certify that we (I) are (am) either the parent/guardian of

student at School, or have legal
custody of such student, or are (am) the adult person(s) having his (her) actual
custody and providing parental like supervision and exercising parental like
authority over the said student; and do further certify that said student is covered
by a medical insurance policy which is currently in force and which we (1) intend to
keep in force for the remainder of the present school year.
Insurance Company: Policy Number:
We (l) therefore request that the said student be relieved of the requirement of
taking medical insurance afforded through the school.

Parent/Guardian Date

Parent/Guardian Date

*Both parents should sign if practical.
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School Insurance

School insurance is offered to the students of Marshall County as a service only.
Guaranty Trust/George Hibbett Insurance, provides the school accident insurance
for students and athletes. For grades PK-12, the nine month school time coverage
is $14.00 for grades PK-6 and $20.00 for grades 7-12. Twelve month full time
coverage (24 hour) coverage is $55.00 for grades PK-6 and $75.00 for grades 7-12.
Extended dental coverage for covered accidents can be purchased for an
additional $8.00. Checks for insurance must be made to Guaranty Trust.

Parents should understand that this is a limited coverage which is not intended to
replace a hospital medical insurance policy. It is important that parents read the
policy and understand the extent and limits of the coverage.

All students participating in an extracurricular activity which involves travel
(athletic and academic competition teams, etc. ) must be covered by some type of
accident insurance. The student’s parent/guardian must either sign a waiver
stating that the student is covered or must take the school insurance. A copy of
this waiver is found on the previous page of this handbook. This waiver form may
be filled out, detached and returned to the school office, coach or extracurricular
sponsor. The $20.00 insurance will cover all school activities except junior varsity
and varsity football. (Junior high football, varsity and junior high basketball, band,
cheerleading, spring sports, volleyball, one day field trips, etc. are covered to the
extent of this policy). Junior Varsity and Varsity football must have separate
coverage. Football only coverage for grades 10th - 12th (and 9th if playing with
grades 10-12) is $130.00. Spring practice only is $37.00. This will be explained by
the coach and/or principal prior to the beginning of fall and/or spring practice. A
catastrophic policy offered through the Alabama High School Athletic Association
will be purchased by the school for all athletes who are registered and eligible
under AHSAA guidelines.

Notice: the school is not responsible for any medical expenses above the
coverage of the policy. Proper forms for filing claims can be obtained from the
school principal’s office. Questions may be directed to the principal, coaches or
by directly contacting the company’s toll free number, 1- 877-272-4532 or
1-800-622-1993.
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Marshall County Schools
12380 Hwy 431 South

Guntersville, AL 35976
Phone: (256) 582-3171 Fax:(256) 582-3178
www.marshallk12.org
Follow us on Twitter @marshall_school.

Superintendent
Dr. Cindy Wigley

Marshall County Board of Education Members

Brian Naugher, President
Bill Hancock, Vice President
Laura Byars, Member

Mark Rains, Member

Tony Simmons, Member

Central Office Administration

Dr. Annie Spike,Deputy Superintendent/Special Education Supervisor
Alan Garner, Assistant Superintendent/Secondary Supervisor
Charlie Jimmerson, Interim Chief Technology Officer

Bob Hagood, Chief School Financial Officer

Rita Hancock, Student Services Supervisor

Mark Howard, Maintenance Supervisor

Emily Waldrop, District School Improvement Specialist

Casey Partain, Child Nutrition Program Supervisor

Patrick Smith, Career Technical Director

Colby Wigley, Director of Transportation

Dr. Stephanie Wisener, Federal Programs/Elementary Supervisor
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School Administration

Asbury Elementary School
Kathy Brown, Principal
1966 Asbury Road
Albertville, AL 35951
256-878-6221

Asbury High School
Clay Webber, Principal
1990 Asbury Road
Albertville, AL 35951
256-878-4068

Brindlee Mountain Primary School
Nicholas Bolding, Principal

3685 Union Grove Road

Union Grove, AL 35175
256-753-2532

Brindlee Mountain Elementary School
Amanda Hollaway, Principal

2233 Shoal Creek Road

Arab, AL 35016

256-753-2246

Brindlee Mountain High School
Terry Allen, Principal

1050 Scant City Road
Guntersville, AL 35976
256-753-2820

Alternative School

Andy Grimes, Instructional Administrator
140 Claysville School Rd

Guntersville, AL 35976

256-582-4444

DAR Elementary School
Ms. Cilia Smith, Principal
6077 Main Street

Grant, AL 35747
256-728-2226

DAR Middle School
Jennifer Morrison, Principal
6077 Main Street

Grant, AL 35747
256-728-5950

DAR High School
Larry Bolin, Principal
6077 Main Street
Grant, AL 35747
256-728-4238

Sloman Primary School

Julie Cordell, Principal

200 Bethlehem Rd., P.O. Box 270
Douglas, AL 35964
256-593-4912

Douglas Elementary School
Kerry Bush, Principal

P.O. Box 299

Douglas, AL 35964
256-593-4420

Douglas Middle School
Scott Bonds, Principal
P.O. Box 269

Douglas, AL 35964
256-593-1240

Douglas High School
Brian Sauls, Principal
P.O. Box 300
Douglas, AL 35964
256-593-2810

Marshall Technical School

Patrick Smith, Career/Tech Director/Principal
12312 U.S. Hwy 431 South

Guntersville, AL 35976

256-582-5629
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Non-discrimination Policy

It is the policy of the Marshall County School System that no student be excluded from participation in,
be denied the benefits of or subjected to discrimination in any program or activity, on the basis of sex,
race, age, disability, religion, belief, national origin or color. Any student determined Homeless by the
McKinney Homeless Assistance Act, Migrant, Immigrant, English Language Learner, or in Foster Care will
not be denied admission or discriminated against in any school or program in the Marshall County School
System. The Boy Scouts and Girl Scouts of America will not be denied access to the use of school
facilities. Any parent or legal guardian wishing to raise questions, lodge complaints or express other
concerns is invited to participate in resolving issues believed to be discriminatory by contacting Dr. Cindy
Wigley, Superintendent of Education or Alan Garner, Assistant Superintendent/Title IX Coordinator.
Address: 12380 US Hwy 431 South, Guntersville, AL 35976. Telephone Number: 256-582-3171.

Message from the Superintendent

Welcome to the 2023-2024 school year! We know that it will be a year full of meaningful learning and
great accomplishments, and the foundation for this will be our safe and orderly learning
environments.

This handbook offers students and their families essential information about our expectations for
student behavior and what steps we take when issues arise. In addition, the handbook describes what
Marshall County Schools does to foster character development and the supports and resources
available to promote positive student behavior. Great care has been taken to ensure that Marshall
County Schools behavioral and discipline policies are consistent and effective. Please review this
handbook as a family and talk about the purpose of school, the value of education, and the
importance of positive behavior. Educators teach and students learn in our schools, but students also
discover their talents and interests, make friends, and develop as individuals and future citizens during
the years they spend with us. We know that you share our commitment to fostering this positive
growth.

Dr. Cindy Wigley

Superintendent
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2023-2024 School Calendar of Dates

2023-2024 Instructional Calendar
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Grading Periods, Progress Reports, and Report Cards

*** |n some cases, report cards are ready to be sent home on the last day of school. All others should be ready for pickup at the
school by June 2, 2024. Parents should bring a self-addressed stamped envelope for mailing.

18



Mission, Vision, and Beliefs
2023-2024

MISSION

Marshall County Schools: Expect, Empower, Excel

VISION

Marshall County Schools will be an exemplary learning community enriched with staff and
students whose high expectations have empowered them to excel.

BELIEFS

In order to inspire students for lifelong success, Marshall County Schools’ students, faculty, and
staff believe that:
® Our schools should be safe and secure learning environments
Children are the first priority and are expected to take ownership of their learning
All students deserve the highest quality education possible
Our educators make the critical difference in student achievement
High quality instruction is critical to student success
Parental and community involvement enhances learning and academic achievement
All students can learn
Our extracurricular activities enhance student development
Effective integration of technology offers opportunities for our students to be successful
in a global society

National Anthem

Oh, say can you see by the dawn’s early light,

What so proudly we hailed, at the twilight’s last gleaming?
Whose broad stripes and bright stars, through the perilous fight,
O’er the ramparts we watched, were so gallantly streaming?
And the rocket’s red glare, the bombs bursting in air,

Gave proof through the night, that our flag was still there,

Oh, say does that Star-Spangled Banner yet wave

O’er the land of the free and the home of the brave?

Oh, thus be it ever when freemen shall stand,

Between their lov’d homes and the war’s desolation;

Blest with vict’ry and peace, may the heaven rescued land
Praise the Pow'r that hath made and preserved us a nation!
Then conquer we must when our cause it is just,
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And this be our motto: “In God is our trust!”

And the Star-Spangled Banner in triumph shall wave
O’er the land of the free and the home of the brave!
-Francis Scott Key

The American’s Creed

| believe in the United States of America as a government of the people, by the people,
for the people; whose just powers are derived from the consent of the governed; a
democracy in a republic; a sovereign Nation of many sovereign States; a perfect Union,
one and inseparable; established upon those principles of freedom, equality, justice and
humanity for which American patriots sacrificed their lives and fortunes. | therefore
believe it is my duty to my country to love it; to support its Constitution; to obey its laws;
to respect its flag; and to defend it against all enemies.

-William Tyler Page

Pledge of Allegiance to the Flag

| pledge allegiance to the flag of the United States of America, and to the Republic for
which it stands, one Nation under God, indivisible, with liberty and justice for all.
-Francis Bellamy
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Il. Academic Requirements

Testing Dates

Alahama State Department of Education
January 2023

Assessment Testing Dates for 2023-2024

Iests Testing Dates (Windows)
PrEAC T (GBE DYoo e et s sce e mecomses e es s rmeesoceeeecen CACHODEE 16-2T, 2023
ACT WorkKeys Paper Testing (Grade 12} — Al ..o iceececeeecene e C3CEORSET 18, 2023
ACT Workieys Paper Testing with Accommedations/Supparts —Initial ... October 18-20, 23-27 & 30, 2023
ACT WOrKKEYS ONBIE TESING .o crcvecerceececcesecems rsces s smseics e sesmsas sceeseececossseeemnesncensnr: 100G 18 — Movember 13, 2023

ACT WorkKeys Paper Testing (Grade 12) — MEKBUD ..o, roeeeoeeeen MovEMbET 1, 2023

ACT Warkkeys Paper Testing with Accommodations/Supports (Grade 12) — Makeup .. Movember 1-3, 6-10 £ 13, 2023
MAEP [Selected Schools and Graes DN . ..o eeeeeee oo eeemeees eereememreereenen TBD
ACCESS for ELLS (O0NE) ..o oo JANLENY 16— March 15, 2024
AREIMAIE ACTESS M ELLS oo oo ee e emeeeneeseemeeesmesereneereneene JETIIARY 16 — March 15, 2024

ACT WorkKeys Online Retest (Grade 12).......oo.e........ ... FEDTUATY 28 — March 11, 2024
ACT Workkeys Paper Accommodations Retest (Grade 1) .. February 28-29, March 1, March 4-8_ & March 11, 2004
ACAP Alternate (Grades 2-8, 10@nd 0L) ..o oo March 4 - April 5, 2024
ACT with Wiiting Paper Testing — (Grade L) IMSal ..o MAATER 12, 2024
ACT with Wiiting Paper Testing with AccommodationsSupports — Initial. ... March 12-15 & March 18-22, 2024
ACT with Writing Online Tessing — INiial ... March 12-15 & March 16-22, 2024
ACAP SUMIMAINE [GIAOES Z-BJ™ oo oomeeececememsss s e cecsmsssiesssamentmsamsmsmsstasse s cemsass e sesaecscs MBICH 16 — Agril 26, 2024
ACT with Writing Paper Testing — {Grade 11) MEKE-UD .. oo Pl B, 2024

ACT with Wiiting Paper Testing with ACCOmMOdations/SUPPOnS — MEKE-UP - .oooe.ooeeeeor oo ATl 8-12 & April 15-19, 2024

ACT with Wiiting Online Testing — Make-up _____ . April 9-12 & April 15-18, 2024
ACAP Supplemental Reating Tesr - Winomw L ... e June 24-28, 2024

ACAP Supplemental Reading Test - WINDMW 2 e e e e July 15-19, 2024

*sDistricts are required io test all second and third grade students on the ACAP Summative English Language Ans
assessment dunng the first four weeks of the ACAP Summative Testing Window (March 18 — April 12, 2024).

Alabama State Department of Education Digital Device Policy
For the Alabama Comprehensive Assessment Program (ACAP)

Testing

For the purposes of this policy, digital devices are defined to include anything that can capture,
store, relay, or receive electronic information. This includes, but is not limited to, the following:
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laptops, smart phones, smart watches, fitness trackers, MP3 players, and tablets. Additionally,
classroom computers must be powered off during testing. Exceptions to this policy include any
digital device that is medically necessary for the health and/or well-being of school personnel or
students. All exceptions must be pre-approved in writing by the Building Test Coordinator or the
school Principal by completing the Digital Device Exception Request form.

Students shall not possess any digital device within the testing room when participating in ACAP
testing. The possession of a digital device by students participating in ACAP testing is strictly
prohibited during the administration of a test. The ONLY exception to this policy is for students
who have been pre-approved by the Building Test Coordinator or thePrincipal to have a digital
device that is necessary for the health and/or well-being of the student.

If students are in possession of a digital device that is within their reach during the
administration of an ACAP test, the device will be confiscated and, if the appropriate
administrator determines that there is reasonable suspicion that the device was used to
capture, record, or share test information or to facilitate cheating on the test, it may be subject
to search pursuant to LEA policy for any information directly related to the ACAP test being
administered. Additionally, the student will be dismissed from testing immediately and the test
may be invalidated in accordance with ACAP policy. Violation(s) may result in disciplinary
action by the LEA in accordance with the LEA’s disciplinary policy.

Elementary and Middle School Awards Days and Graduation

Elementary and Middle School Awards Days and Graduations will be held during the last week
of the school year. Report cards cannot be given out until the last day of school.

Study Halls

In most cases, study halls at the Junior High and High School level do not offer adequate
learning opportunities for students and do not challenge them appropriately. Often they are a
complete waste of instructional time. Therefore, study halls are to be eliminated to the extent
possible. Before study halls are placed in the master schedule they must be approved by the
superintendent or his/her designee.

High School Graduation Ceremonies

In order to receive a high school diploma and participate in the graduation ceremony, students

22



must pass the minimum number of Carnegie Units as required by the Alabama State
Department of Education and the Marshall County Board of Education.

The graduation ceremony is a time to recognize and celebrate the accomplishments of our
seniors. Each participating senior is expected to follow the guidelines and procedures
established by their local high school.

Students may only wear stoles and cords that have been earned through a Marshall County high
school program or Marshall Technical School. All stoles and cords must be approved by each
local school.

Grading Procedures

Grades 6-12

Grading is a symbolic manner of communicating student achievement,
performance, and progress. Criteria to be considered in assigning grades shall
include but not be limited to the following: achievement, homework,
attendance, effort, ability, test scores, and participation. Grades are an accurate
reflection of the student’s ability.

School Responsibility

1. Teachers will assign grades based on objective and subjective evaluation of all criteria used to
determine grades (see paragraph above). Students will earn partial credit for work submitted
within 10 days.

2. Grades are affected by excessive absences because in-class instruction/discussion cannot be
made up. Efforts will be made to provide the student with the opportunity to make up missed
work.

3. Teachers will provide opportunities for conferences with parents to discuss the progress of
students.

4. Upon the request of a student or parent, the teacher will review the criteria and evaluation
materials used in determining a grade.

5. Teachers will provide make-up assignments to students for an extended absence of 3 or more
days. Work is to be completed within 3 school days unless arrangements have been made
between the student, parent, teacher, and administration. Teachers will create a system to
ensure makeup assignments are available to students upon return to school. Up to ten percent
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of the grade can be deducted per day after the assignment due date. Students may still earn a
zero for incomplete assignments.

6. After a third zero is entered in the gradebook during a grading period for the student, the
teacher must make an effort to contact the parent. This attempt will be documented.

Student Responsibility

1. Students are responsible for completing all school assignments, including homework.

2. Work missed during absences should be made up. Students are responsible for asking for
missed assignments.

3. Students are responsible for keeping up with their grades in the student information system.

Parent Responsibility

1. Parents will monitor their children's progress in school, oversee homework, reduce absences
to a minimum, eliminate tardiness, and confer with teachers as necessary.

2. All school communications, including progress reports, appointment requests, report cards,
and teacher messages will be signed and returned.

3. Parents will notify the school at least 3 days before planned absences of a week or more so
that assignments may be made for that period.

Grading Procedures Framework

Summative/Major Formative/Minor
60% 40%

Unit Tests Classwork
Quizzes Homework
Projects Class Participation

Essays Bellringers
Presentations Graphic Organizers
Achievement Series Rough Drafts
Research Papers Exit Tickets
Final Drafts Achievement Series
Credentialing Assessments Credentialing Pretests
Project Checkpoints

Grading Scale — Letter Grade/Numerical Grade Progress

A 90-100+ Outstanding Progress/Proficiency
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B 80-89 Above Average Progress/Proficiency
Cc 70-79 Satisfactory Progress/Proficiency

D 60-69 Passing but Below Proficiency

F 59 and Below Failing

The minimum number of grades per subject to be entered into the student information
system will be (11) per nine weeks with at least (3) of those grades being summative. Grades
will be updated weekly in the student information system.

Semester Exams, Semester Grades, and Exemptions

All semester exams will be comprehensive.

Exemptions will be allowed for middle and high school students on semester exams based on
grades and PER PERIOD attendance.

e The student must have an A average (90+) EACH nine-week term, NO unexcused absences
(including check-ins/tardies and check-outs) and NO more than THREE excused absences
(including check-ins/tardies and check-outs); or

e The student must have a B average (80+) EACH nine-week term, NO unexcused absences
(including check-ins/tardies and check-outs) and NO more than TWO excused absence
(including check-ins/tardies and check-outs); or

e The student must have a C average or above (70+) each nine-week term and NO
ABSENCES (excused or unexcused; including check-ins/tardies and check-outs).

Students with grades below 70 will not be allowed to exempt exams. However, students with
grades above 70 may elect to take exams in order to improve their grades.

Exams will be scheduled through the last week of each semester or term for middle and high
school students. Semester exams will count as a summative/major grade in the last grading
period of each semester.

Other incentives may be added by each school.

Homework

Students will be expected to do homework assignments. These assignments will be kept to a
reasonable amount.

The Marshall County Board of Education and the educators of Marshall County Schools hold
teaching and learning to a very high standard. Students are expected to turn in all assignments.
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Notice of Gifted Education Program

Gifted students are those who perform at, or who have demonstrated the potential to perform
at, high levels in academic or creative fields when compared to others of their age, experience,
or environment. These students require services not ordinarily provided by the regular school
program. Students possessing these abilities can be found in all populations, across all economic
strata, and in all areas of human endeavor.

Teachers, counselors, administrators, parents or guardians, peers, self, or any other individuals
with knowledge of the student’s abilities may refer a student. Additionally, all second grade
students will be observed as potential gifted referrals using a gifted behavior checklist.

For each student referred, information is gathered in the areas of Aptitude, Characteristics, and
Performance. The information is entered on a matrix where points are assigned according to
established criteria. The total number of points earned determines if the student qualifies for
gifted services.

To make a gifted referral, contact the counselor at your child’s school.

Use of Library Media Center

A student must have a pass from their teacher(s) to use the library.

All books, magazines and papers must be signed out before they can be taken from the library.
Books may be checked out for 7 days and may be renewed for an additional 7 days if needed.

A fine of ten cents (10¢) per day will be charged for each day a book is overdue.

Students must pay for lost or damaged library books.

Only the media specialist, library assistant and student assistants are allowed behind the
check-out counter and in equipment or storage rooms.

e Since the media center is a place for reference, leisure reading and study, students are expected
to show consideration for others.

Textbooks

The textbooks used at school are those that are state and locally adopted. Such textbooks are
not the property of the student, but must be accounted for by both the student and the school.
For this reason, any textbook that is damaged or lost must be paid for by the student to whom
the book is assigned. At the beginning of the year (term), each student receives the textbooks
that he/she will need for his/her particular course. ONCE EVERY NINE WEEKS, a check will be
made by the teacher to see that the student still has the book checked out to him/her. Fees for
lost or damaged textbooks will be paid to the school bookkeeper in the office, and a receipt will
be issued to the student. New textbooks will not be issued for lost or damaged books until these
fees are paid.
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Promotion and Retention

Promotion: Standards for promotion are designed to ensure that students have successfully
acquired the knowledge and skills necessary to be promoted to the next grade. The standards
shall ensure uniformity and consistency within the Marshall County School System.

Grades 9-12: Grade placement is based on the successful accumulation of Carnegie Credits and
the completion of core coursework as follows:

e To be promoted from grade 9 to grade 10, a student must have earned six (6) Carnegie
Credits, with at least four (4) Carnegie Credits in core courses.

® To be promoted from grade 10 to grade 11, a student must have earned twelve (12)
Carnegie credits, with at least eight (8) Carnegie Credits in core courses.

e To be promoted from grade 11 to grade 12, a student must have earned seventeen (17), with
twelve (12) Carnegie Credits in core courses. However, a student may be denied senior status if
it is determined that it is not possible for him/her to graduate in May of that particular school
year.

Grades 6-8: Students grades 6-8 will be promoted from grade to grade based on mastery of
skills.

Assignment and Retention (Grades 6-8): The Board recognizes that some students will not meet
the promotion standards and may require more time in school to develop their academic
potential. For some students, the opportunity to repeat a grade may be beneficial. The decision
regarding promotion, assignment, or retention shall be made at the local school based on
criteria adopted by the Marshall County Board of Education. In order for retention or
assignment to be made in the best academic, social, and emotional interest of the student,
careful evaluation of a variety of factors shall be considered by the Problem Solving Team (PST).

Assignment/Retention Procedures:

1. All student retentions shall be considered on an individual basis.

2. The teacher shall inform the PST of possible inclinations to retain a student no later
than the end of the third grading period. The PST shall observe and study records.

The teacher and PST shall discuss immediate remediation, which skills are lacking,

and other steps that could be taken to avoid retention.

3. Parents shall be notified that retention is under consideration. Notification that
retention is possible shall be noted on the report card following the end of the third nine
weeks. Parent conferences shall be scheduled to discuss possible retention.

4. A student who does not meet the requirements for promotion shall be a candidate for
assignment or retention. In reaching a decision, there shall be consideration of all or a
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combination of each of the following:

Academic performance and the number of failing grades

Academic progress made during the year

Social, emotional, and physical development

Age

Input from parents/guardians

Input from professional staff

Attendance patterns

Effort

Extenuating circumstances that could have impaired performance on a temporary basis
Special Education needs and services

Careful attention will be given to the number of times a student is retained in grades 6-8. A
second retention will require approval from the Department of Instruction (and Special
Education approval, if applicable.)

A student retained in a grade or assigned to the next grade shall have the District
Retention/Assignment Form completed by the teacher and placed in the cumulative folder.
Students who have not met the requirements for promotion may be administratively assigned
to the next grade by the principal after conferencing with the teacher and parents. The
Administrative Assignment Section of the District Retention/Assignment Form will be completed
and signed by the teacher, parent, and administrator. This form shall be placed in the
cumulative folder. The words "assigned to" shall be used in lieu of the words "promoted to" on
the report card and cumulative folder.

Students who are eligible for promotion from grade to grade may nevertheless be retained by
agreement of the parents and the Superintendent or his/her designee.The decision regarding
the assignment or retention of students in special education programs

shall be made using the same criteria as the regular education students unless academic and/or
social-emotional deficits are addressed by the Individual Education Program (IEP).

Physical Education and Physical Fitness Test

All students in grades K-8 are required to take Physical Education. High school students must
take one year of “Lifelong Individualized Fitness Education (L.I.F.E.). All Physical Education
courses in grades K-12 must adhere to the Alabama Course of Study Physical Education (2003).
All students who receive a physical education credit for L.I.F.E. or for any elective physical
education credit; such as weight lifting, physical fitness, athletic training, etc. MUST take the
annual physical fitness test as required by the Alabama State Department of Education.
Physically disabled students may be excused from specific physical activities upon presentation
of a doctor’s excuse, but not excused from Physical Education class. Only one physical education
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credit may be earned each school year.

Homebound Instruction

In circumstances where a student must be absent from school because of illness or injury for a
period of two weeks or more, homebound instruction may be provided. Consideration for
homebound instruction will be extended only to students that reside in the Marshall County
School System. A licensed physician must provide documentation that the student is physically
unable to attend school on a form provided by the Marshall County Board of Education.

The purpose of the homebound instruction will be to provide tutorial assistance to the student
at an assigned location for three hours per week.

Grade determination for assignments completed by the homebound student will be made by
the regular program teachers, principal and appropriate central office supervisor.

Study Habits

Good grades are earned by students, not given by the teacher. Suggestions that might help all
students do better school work are as follows:

. Attend school regularly.

. Be attentive in class.

. Write down all your assignments.

. Complete and hand in assignments promptly.

. Ask questions if you do not understand.

. Have a definite place to study at home.

. Study over each school day’s work.

. Last, but not least, take a lot of pride in yourself, your school and your
community.

CONO U A WN -

Continuous Enrollment for Senior Year

Except in cases of bona fide change of residence or other circumstances equally valid for making
an exception, a student is not to be graduated from high school unless he/she has been in
continuous attendance therein during the entire high school year immediately preceding the
date of graduation. In the event of the transfer from one school to another of a twelfth grade
student who wishes to become a candidate for graduation at the end of the year, the school
receiving the student should ascertain in writing the standing of the student and his/her
prospects for candidacy for graduation from the principal of the school from which the student
is preparing to transfer.
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Approved Courses

The courses offered at each school and the grades at which they will be taught have been
approved by the Board of Education. No course may be added or deleted from the list or
changed to other grade levels without the approval of the Board of Education. All courses
offered for credit must meet minimum standards set forth by the State Department of
Education and the Southern Association of Colleges and Schools.

Dual Enrollment

Dual Enrollment:

Certain high school students may enroll in postsecondary institutions in order to earn credits for
a high school diploma and/or a postsecondary degree at both levels. Students eligible for dual
enrollment are only required to be on campus for the courses required to graduate. This
program is open to all students who meet the following requirements:

Admission for Dual Enrollment Credit:

1. Have at least a 2.5 standard GPA on a 4.0 scale in completed high school courses;
2. Students must be in grade 10, 11, or 12. An exception may be granted by the

Chancellor for students documented as gifted and talented in accordance with Alabama
Administrative Code §290-8-9.12.

3. Students must have written approval of the appropriate principal or career and
technical education program representative (if applicable) and counselor. Approval
from secondary school officials indicates that the student has demonstrated both
academic readiness and social maturity.

4. The post-secondary institution has the right to restrict a student's enrollment on the
basis of academic readiness, social maturity, health and safety concerns, course
availability, and/or local institutional policy.

Placement and Prerequisites:

1. All dually enrolled students must take a state-approved college placement test, where
minimum placement is required, specifically for college-level English, math or reading
courses. Students in the 10th or 11th grade registering only for career and technical
courses may take a state approved placement test but are not required to do so.
Colleges must ensure that all students take a state-approved college placement test
prior to registering for dual enrollment courses for the 12th grade year.

2. Students must meet all applicable prerequisites prior to enrolling in courses.
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3. Developmental courses (those numbered below 100) are not offered through dual
enroliment.

Continuous Eligibility for Dual Enrollment for Dual Credit:

1. Students who meet the criteria for initial admission for a Dual Enrollment for Dual Credit
program will maintain continuous eligibility so long as they earn a grade of C or better in
all attempted college courses.

2. Students who fail to meet this minimum grade requirement or who withdraw from a
course will be suspended from the program for a minimum of one term. The one-term
suspension may not be served during the summer. The student may not re-enroll until
the suspension has been served. For re-entry, the student must reapply to the program
and must meet the minimum grade point average requirements.

Course Offerings:

1. Dual Enrollment for Dual Credit courses offered by the postsecondary institution shall
be of postsecondary/college level. Students may be exposed to and be involved in
discussions of mature subject-matter. Course curricula will not be modified. Courses
may be offered at approved locations on or off the institution's campus(es). Courses
may be canceled at the discretion of the institution for reasons such as, but not limited
to, low enrollment or lack of credentialed faculty.

2. Courses offered by postsecondary institutions shall be drawn from the respective
institution's existing academic inventory of credit courses. Only courses required in the
student's program of study will be eligible for Dual Enrollment for Dual Credit.
Developmental courses (those numbered below 100) are not offered through dual
enroliment.

Payment of Tuition, Fees and Additional Associated Costs:

1. Students in Dual Enroliment for Dual Credit courses are responsible for the cost of
tuition, fees, textbooks, and materials and supplies as required in the syllabus of each
course at the institution, unless covered by alternative funding sources. Dual Enrollment
scholarship funds may be provided for required items that are listed in the college
course syllabus.

2. Students who fail to pay tuition and fees by the end of the drop/add period are not
considered enrolled and may automatically be dropped from course rolls. The
appropriate LEAs and/or other secondary educational entities will be notified.

Grading:

1. Students earning Dual Enrollment credits for classes taught on the college level
will receive ten (10) additional numeric points on the semester average for the
course and one (1) additional quality point for the course.
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2. For ranking purposes, first semester grades only will be counted unless the
college releases a mid-term average corresponding to the third nine-weeks grade
(this is only applicable during grade 12. For example, dual enrollment courses
taken prior to the senior year will count first and second semester).

3. Inorder to earn credit at the community college level, the student must earn a
70 or higher (refer to Continuous Eligibility for Dual Enrollment for Dual Credit) In
the case that the grade received from the community college is below a 70, the
student will earn 1 high school credit for the course if the grade is between a 60
and 69. In the case that the course failed at the community college level is first
term, the student will be placed in the equivalent second semester course to
earn the remainder of his or her credit.

Dual Enrollment for Dual Credit Limitations:

1. Student enrollment in a combined number of high school and college courses per term
will not exceed that which is educationally sound as determined by the institution and
the LEA and/or other secondary educational entity.

2. Credit awarded. One (1) three-semester-credit-hour course at the postsecondary level
shall equal one (1) high school Carnegie credit in the same or related subject at the
secondary level. In the case of English 11 and English 12, additional action is required.
LEAs may determine, in conjunction with the college, how credit for English 11 and/or
English 12 is awarded. For courses that are more than three credit-hours, the college and
LEA will need to agree to a crosswalk of courses.

3. Students must have signed parental permission for travel off the high school campus.

4. Transportation responsibility. Transportation is the responsibility of the parent/guardian
of such students unless otherwise negotiated between the institution and the secondary
educational entity.

Advanced Placement (AP)

Courses: The AP Program was developed by the College Boards and currently offers 37 courses
in 20 subject areas for high school students. Each course is developed by a committee
composed of college faculty and AP teachers, and covers the breadth of information, skills and
assignments found in the corresponding college course. AP courses are taught by highly
gualified high school teachers who use the AP Course Descriptions to guide them. The Course
Description for each discipline outlines the course content, describes the curricular goals of the
subject and provides sample examination questions. The involvement of college faculty at all
levels of exam development and scoring ensures that the AP Exams truly reflect college-level
achievement. Students who perform well can receive course credit and/or advanced standing at
thousands of universities worldwide. Advanced Placement (AP) classes are rigorous courses
taught from a college textbook and a college syllabus. There are no tuition fees.

Exams: The AP Examinations are administered each year in May and represent the culmination
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of college-level work in a given discipline in a secondary school setting. Rigorously developed by
committees of college and AP high school faculty, the AP Exams test students’ ability to perform
at a college level. The only expense will be the charge for taking the AP Exam. If students pass
the exam, they may be granted college credit. Grading: Beginning with students entering the
eleventh grade in 2009-2010, students who take AP classes will be granted the same grade
weighting as is given Dual Enrollment classes. Students may also take additional classes in the
summer.

Grade weighting will be ten (10) additional numeric points on the semester average for the
course and one(1) additional quality point for the course. For example, a semester grade of 92
received in an AP English class would earn a 102 and the student would earn 5 quality points.
The student must take the AP end-of-the course exam to receive the additional weighted
numerical and quality points and pass the course with at least a 60 each semester. For example,
a student who makes a 59 semester average will not receive credit for the course and will not
receive additional points. Students must be present for the initial exam date. The only
exceptions will be state approved events or illness excused with a physician’s note.

Pre-AP Courses

Beginning with the 2011-2012 school year, students in high school and middle school may be
enrolled in Pre-AP classes which will be taught on a rigorous level so as to prepare the students
to take college level courses. These courses will take the place of courses currently designated
as advanced or college prep. Students who pass Pre-AP classes will earn five additional numeric
points on their semester average and .5 quality points in high school and/or middle school.
Students must pass the course with at least a 60 each semester. For example, a student who
makes a 59 semester average will not receive credit for the course and will not receive
additional points.

Southern Regional Education Board (SREB)
High School and College Readiness Courses

Marshall County is participating in a Readiness Course Program, which is a partnership between
the Alabama Community College System (ACCS), the Alabama State Department of Education
(ALSDE) and SREB. The purpose of this initiative is to reduce the large percentage of students
entering community colleges requiring developmental courses due to a lack of earning
benchmark scores on the ACT and/or other type of placement exam such as the ACCUPLACER.
Students who successfully complete the courses (Literacy Ready and/or Math Ready) with an
80% or higher and possible exit exam, will be exempt from developmental or remedial classes at
the community college level.

Please be advised that SREB courses do not meet the requirements of the National Collegiate
Athletic Association Clearinghouse or the requirements for four-year institutions. These courses
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are designed for students who plan to enter an Alabama two-year college upon completion of
high school. Additionally, the Literacy Ready course can replace the fourth year English
Language Arts (English 12) and the fourth year of mathematics. Please be aware that four-year
institutions require Algebra Il for freshman college entrance. However, if a student has 30-plus
credit hours in a community college, then most of Alabama’s four-year institutions do not
require Algebra Il for admission.

High School Readiness courses will receive the same grade weighting as Pre-AP courses and
College Readiness courses will receive the same grade weighting as AP and Dual Enroliment
courses.

Lakeside Virtual Academy

Lakeside Academy is a blended learning environment offered at each of the four high schools
that offers students flexibility, support, and structure that is different than the traditional
classroom environment. Students participating in Lakeside Academy have the opportunity to
learn at the pace and time that fits the needs of the individual student. The students receive
instruction from certified teachers, encouragement, and guidance to aid them in their learning
journey. Students are accepted into Lakeside Academy on a case-by-case situation.

Jobs for Alabama’s Graduates (JAG)

Jobs for Alabama’s Graduates (JAG) identifies and provides educational support and success
strategies for Alabama’s highest at-risk students. JAG-eligible students are partnered with
Educational Specialists who mentor, equip, and provide the support needed to graduate and
succeed after high school.

Students who qualify for Lakeside Virtual Academy, regardless of abbreviated attendance status,
will be REQUIRED to be on campus on the day the JAG Specialist is assigned to his or her school.

Virtual Program Option
Alabama Act No. 2015-89 requires that all local school boards offer students in grades 9-12 an
online pathway for earning a high school diploma. The Marshall County Schools Virtual program
uses the curriculum of ACCESS Virtual Learning, a program administered by the Alabama State
Department of Education. All course curricula are aligned to Alabama Courses of Study.
Students intending to complete all graduation requirements through the Virtual program must
meet the Marshall County Schools Graduation requirements. Approval or denial of a student
for the virtual program option will be made at the discretion of the administration of the high
school. For more information, refer to the Virtual Program Option policy.

Credit Recovery Program
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In accordance with the guidelines of the Alabama Department of Education (ALSDE), the
Marshall County School System will offer students who have received failing grades in courses
that are required for graduation an opportunity to recover the lost credit through a
standards-based approach that will target specific knowledge and skill deficits instead of
requiring the student to repeat the entire course. Students are eligible to apply for Credit
Recovery if the final grade earned in a course required for graduation was between 40 and 59.
Alternatively, such a student can choose to repeat a course in its entirety during the next regular
school term. Credit Recovery may not be used for credit advancement or courses not taken.

Teachers working with students in Credit Recovery programs must be certified in the content
area they are teaching or in one content area if they are facilitating a software-based program.
In situations where online courses (ACCESS) are being utilized, an approved adult employee of
the school system may be used as a facilitator.

Grades, Credit and Limitation

e A maximum grade of 70 may be awarded in a Credit Recovery course.

e The original failing grade will remain on the student transcript file and will be included in
calculating the final GPA.

e For students who fail to complete the Credit Recovery program by not demonstrating
proficiency in required standards, there will be no grade change and no recovered credit
for the failed course.

e The National Collegiate Athletic Association (NCAA) does not recognize Credit Recovery
for course credit.

Refer to full credit recovery plan for more details.

Student Course Load

Every student is required to have a full schedule of courses. Students shall be required to
remain in school for a full day of instruction. Unless involved in bona fide educational programs,
such as cooperative training or college level course work, students shall be required to stay in
school throughout the normal instructional day. Students shall be encouraged to take advantage
of every educational opportunity. The student who has completed all but one or two
requirements by his/her senior year may be placed in additional elective programs, assuring a
full year’s instruction.

There shall be no exceptions to this policy unless specifically granted by the Board of Education.
Exceptions will only be granted in case of extreme hardship. Any request for an abbreviated
schedule must be made in writing and must be forwarded through the principal to the
Superintendent of Education.
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Limitations on Course Credit

All courses (except as noted) will receive a numerical grade. The following courses will not earn
grades or count as Carnegie Units: office aide, library aide, student aide.

School Supply Schedule
Course Amount
Family Consumer Sciences $30.00 per course
Agrisciences $30.00 per course

Cooperative Education

$30.00 per course

Art $20.00 per course
Band $10.00 per course
Choral and/or Theatre $10.00 per course

Science Laboratory

$10.00 per course

Foreign Languages

$10.00 per course

Marshall Technical School all courses

$45.00 per course

Band Materials

$25.00 per course

Computer/Computer Science/Career Prep
(high school only)

$15.00 per semester

Driver Education

$25.00 per course

Graduation Fee

$25.00 (plus actual cost for cap, gown, diploma and
diploma cover)
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Senior Recognitions

(Beginning with students entering the ninth grade in 2021-22- COHORT 2025)

Valedictorian, Salutatorian, and Top 10 % Awards will be recognized for students entering the
ninth (9th) grade in 2021-22 (COHORT 2025). Students earning the Valedictorian, Salutatorian,
and Top Ten Percent recognition must be an Honor Graduate.

Valedictorian and Salutatorian Selection Guidelines
e The Valedictorian is the student with the highest weighted numeric grade point average,
and the Salutatorian is the student with the second highest weighted numeric grade
point average.
e All classes will be averaged to determine the Valedictorian and Salutatorian.
The numeric grade will be averaged to five decimal places.
o To be selected for Valedictorian or Salutatorian, a student must be enrolled in the
Marshall County School for two entire school years.
e Senior ranking will be completed after the first semester of the senior year.
The students must have met all Honor Graduate requirements.
e The Valedictorian and Salutatorian are eligible to give an approved commencement
address at the graduation ceremony. The student(s) must be in good standing.

Weighted Grades

Weighted grades in all courses will be used to calculate the grade point average for student
academic recognition. Advanced Placement (AP) courses and Dual Enrollment Courses will be
weighted ten (10) points. Advanced classes will be weighted five (5) points.

Senior recognitions will include the following:

Top Ten Percent: The Top 10% of Graduates (Must be an Honor Graduate as defined below) in
each graduating class will receive an "Academic Cord" and be recognized at Graduation
Ceremonies beginning with the Freshman Class of 2013-2014 and each subsequent class
thereafter. In the case that a school’s top ten percent does not equal ten or more students, ten
students will be recognized. A minimum of ten (10) students will be recognized.

Academic Elite: All students who complete their Senior Year with an overall cumulative
standard Grade Point Average (GPA) equal to or higher than a 4.0, and meet the Honor
Graduate requirements, will be recognized as an "Academic Elite." This will include the standard
weighted GPA for AP, Dual Enrollment, and Pre-AP courses.

Honor Graduate:
1) Student must satisfy all course requirements in order to graduate.
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2) Student must successfully complete 3 full years at MTS in the same
program and a minimum of 6 advanced courses or a minimum of 8
Advanced Placement, Dual Enrollment, Foreign Language or other
approved advanced courses.

3) Students must have an overall cumulative final numeric average grade of at
least an eighty-five (85) in order to satisfy the Honor Graduate
requirements.

Career Technical Award:

1) Student must satisfy all course requirements in order to graduate.

2) Student must successfully complete three (3) sequential career technical
courses in a career pathway (Agriscience, Family and Consumer Sciences, or
Business Marketing) or two (2) years at Marshall Technical School in the
same program/shop.

3) Students who qualify for the Career Technical Award by attending Marshall
Technical School and satisfy all Honor Graduate requirements, with the
exception of the foreign language requirement , will be considered an
Honor Graduate. These students may also qualify for the Top Ten Percent
Award.

Fine Arts Award:

1) Student must satisfy all course requirements in order to graduate.

2) Student must successfully complete 3 fine art courses in the same area
(Art, Band, Choral, Drama, or Theatre). All of these fine arts courses may
not be offered in all high schools.

3) Students who qualify for the Fine Arts Award and satisfy all Honor
Graduate requirements will qualify for the Fine Arts with Academic Honors
Award. These students may also qualify for the Top Ten Percent Award.

Summer School Credit

Credit from an approved school program will count toward graduation provided:
e The principal at a student’s home school approves in advance enrollment of the student
in a summer school program and the particular courses which the student is to take.
e The student successfully completes the course.

In no case will a student in the Marshall County School System be required to attend summer

school to earn the credits required for graduation. Students who fail courses at the home school
will be permitted to repeat such courses or take credit recovery at the earliest possible time.
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Correspondence Courses

Credit from an accredited school offering high school level correspondence courses will count
toward graduation provided [Ala. Administrative Code 290-3-1.02(11)]

e The principal at a student’s home school approves the student’s enroliment in the
particular course to be taken.

e Astudent is limited to only one unit per school year and a total of two units through
correspondence study.

® The principal and the superintendent must give written permission prior to the
beginning of correspondence work.

e Elective correspondence courses which receive a pass/fail grade will be recorded on the
transcript as such, but will not be used to determine rank in class.

Special Commendation

Students may be given Special Commendation for their individual accomplishments and for
their participation in a particular curriculum, club or activity. Some examples are as follows: (1)
Outstanding Student Awards for all Academic Areas: Career Technical, Social Studies, Science,
English, Math, Art, Music, etc. (2) Membership in Math Club, Science Club, Vocational Club,
Paper Staff, Annual Staff, etc. (3) Completion of College Preparatory Curriculum, Career
Technical Curriculum, Music Curriculum, etc. Students may be given certificates, trophies and/or
cords to be worn at graduation and seals on their permanent records. The appropriate time to
make the commendations is at the school’s annual awards program. Students may be permitted
to wear cords they receive for these special commendations during the graduation exercises.

Graduation Exercises

Starting with students who entered the ninth grade in 2009 (the graduation class of 2013)
students must pass all Carnegie Unit credit requirements as required for an Alabama High
School Diploma or the Graduation Certificate (as per IDEA) in order to participate in graduation
exercises.
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Graduation Requirements

Beginning with students entering the Ninth Grade (9th) Grade in 2013-14

In order to earn an Alabama High School Diploma, students who enter the ninth (9th) grade in
2013-14 must pass the following:

SUBJECT REQUIREMENTS CREDITS
English Language English 9, 10, 11, and 12 or any CTE/AP/IB equivalent 4
Arts courses.
Mathematics Algebra |, Geometry, and Algebra 11/Trig or Algebra I, or 4
their equivalent. Algebra | in 8th grade is counted as a
high school credit. Additional course(s) to complete four
credits in mathematics must be chosen from the
Alabama Course of Study: Mathematics or CTE/AP/IB
equivalent courses
Science Biology and a physical science. The third and fourth 4
science credits may be used to meet both the science
and the CTE course requirement and must be chosen
from the Alabama Course of Study: Science or
CTE/AP/IB equivalent courses.
Social Studies World History, US History x2, and 4
Government/Economics *(Civics Examination is required
for graduation regardless of the course format)* or AP/IB
equivalent courses
Physical Education Beginners Kinesiology 1
One JROTC may be used to meet this requirement.
Health Education Alabama Course of Study: Health Education 0.5
Career Preparedness | Career Preparedness Course (to include topic of Career 1
and Academic Planning, Computer Applications, 0.5+0.5
Financial Literacy) or Career Preparedness A and Career
Preparedness B
CTE and/or World Students choosing CTE, Arts education, and/or Foreign 3
Language and/or Arts language are encouraged to complete two courses in
Education sequence.
Electives State Requirement 2.5
Total Credits Required for Graduation 24

This one approach to the Alabama High School Diploma, approved by the Alabama State
Department in 2013, removes the need for endorsements or the Alabama Occupational
Diploma. The focus will be on the coursework taken that necessitates a clearly articulated and
individualized four-year-high school plan built for each student based on the standardized test
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results academic and career interest assessment and middle school coursework. A student may
be eligible to earn up to 2 credits for courses in grade 8 if offerings are available.

lll. Career Technical Education (CTE)

Student Handbook Section for Marshall Technical School

Philosophy of Career Technical Education

Career/Technical Education (CTE) is a blend of academic, occupational, and leadership skills leading to
college and employment. The CTE instructional program is based upon the State Board of Education
approved course of study that provides minimum content standards for instruction in current or
emerging employment sectors and preparation for further education and life experiences.

Purpose

College preparation and employment are basic purposes of career/technical education. CTE prepares
students for optimum quality of individual and family life and to be more competitive in the world of
work. The average salary of a CTE program completer is between twelve and seventeen dollars per hour.

Organization and Management

CTE is managed according to state and local strategic plans that establish the vision, mission,
core values, and goals for the program.

1. Vision: CTE is a vital, progressive, and rigorous part of the total education system that
provides students with life skills and prepares them as a work- force in which business
and industry are confident.

2. Mission: CTE provides resources and services that ensure student success in college and
work.

3. Core Values:

® |Integrity First
e Striving for Excellence Always Professional Loyalty in Service
® Success Through Teamwork

® Promote the positive image of CTE.

® Prepare students for college and the workforce.

e Maintain effective partnerships to promote development of Alabama’s
workforce.

5. Accountability:

e All CTE programs complete a rigorous business and industry certification process
(BIC).

e CTE is one of the nine areas of the Alabama Comprehensive Monitoring
compliance review process.
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e All Career/Tech Ed. Teachers are required to hold a State of Alabama
Career/Technical Teaching Certificate.

Student Enroliment

Due to safety issues, each shop area will be held to a maximum number of students enrolled,
with the number varying in each program. Enrollment acceptance will be based on grade level
status, acceptable discipline, and acceptable attendance records during the most recent school
year. Students not receiving their first or second career technical program choice may be put on
a waiting list.

Safety is the top priority. Students must pass the program safety exam at 100% proficiency
before students are allowed to participate in laboratory experience, and may be removed from
the program immediately for safety violations.
Alabama Simulated Workplace
NEW to CTE starting with school year (2016/2017)

Structures & Procedures

The overall structure of the Simulated Workplace initiative will be governed by a set of protocols
to assure consistency and quality in the local implementation of the concept. These protocols
include the following requirements.

CTE programs will:

. Utilize time clocks or some other form of formal attendance recording process;

. Adhere to the school system Drug Testing Policy;

. Conduct an application / interview process for enrolling students;

. Develop a company name and procedures/protocol manual;

. Ensure all students receive quality safety training;

. Submit Quarterly and Annual reports developed by students and instructors;

. Establish work teams and an organizational system with students rotating across teams;

00O N O Ll A WIN B

. Ensure all instructors and students have computer access; *Institutional Education sites —
Ensure at least all instructors have computer access

9. Participate in Business and Industry yearly onsite evaluations;

10. Utilize a portfolio system for students to document learning, credentials earned, projects
completed, etc.; and

11. Celebrate end of the year accomplishments.
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Marshall Technical School (MTS)
Established 1968

Marshall Technical School is located on highway 431, between Guntersville and

Albertville. Students in grades 10-12 from Asbury High School, Brindlee Mountain High School,
DAR High School, Douglas High School, Boaz High School, and Guntersville High School attend
Marshall Technical School. Students in attendance have chosen to complete a portion of their
elective courses and may earn up to 2-3 credits per year.

Career Technical instruction may include any of the following:

1. Classroom instruction

2. Shop/lab projects

3. Guidance and counseling for employment and/or college

4. Student organization activities (SkillsUSA, FFA, JROTC, HOSA)
Mission: To provide resources and services that enable students’ success in college and the
world of work.

Scholarships are available for MTS graduates.

Students who participate in athletics are able to attend.

Students who are completing any diploma option may attend.

Online classes available to accommodate schedule conflicts.

Technical dual enrollment is also available in Medical Prep, and Cybersecurity
programs.

(All programs are business and industry certified and participates in local, state and national
competitions)

Programs
Service Programs:

1. Building Construction - (Blueprints, estimating materials, structural foundations,
carpentry, electrical, masonry, roofing, and plumbing) The Building Construction
program provides a broad education towards employment opportunities in the
construction field. The program curriculum is based on NCCER standards and is designed
to provide students with specialized classroom and practical work experiences in the
building construction field.

2. Cosmetology - (Chemicals, Colorimetry, Salon Management, Nail Care, Board
Requirements) Students 16 years of age and older complete approximately 300 hours of
class instruction and demonstrations with manikins before hands-on work with clients at
MTS Salon. Students will complete the majority of hours required, before taking the
required cosmetology state board exam for license.
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JROTC - Junior Reserve Officer Training Corps (JROTC) is a program that teaches students
character education, student achievement, wellness, leadership, and diversity. It is a
cooperative effort between the military and Marshall Technical School to produce
successful students and citizens, while fostering a more constructive and disciplined
learning environment. JROTC provides course work on leadership, civics, geography and
global awareness, health, and wellness, language arts, life skills, and U.S. history. The
curriculum is based on the principles of performance-based, learner-centered education
and promotes development of core abilities: capacity for life-long learning,
communication, responsibility for actions and choices, good citizenship, respectful
treatment of others, and critical thinking techniques. Students who successfully
complete the JROTC program may also satisfy the LIFE PE graduation requirement.
Medical Prep - (Medical language. Human Structure, Growth & Development,
Communication, Monitoring Patients, Ethics, Legalities, Internship) Medical Prep
prepares students to successfully enter a career in healthcare. Students participate in
simulated healthcare activities in classroom and laboratory assignments. As students
progress through the program, they are given community-based clinical assignments
that provide observation and experiences in various healthcare specialty areas. Clinical
experience can also be provided through internships to allow more in-depth learning.
Students who complete two (2) years receive the required 1/2 credit in Health.
Public Safety - Marshall Technical School Public Safety program encompasses training in
law enforcement, fire science, and emergency medical card. Students will also have the
opportunity to gain certification in the areas of CPR and First Responder. Students who
are interested in the following career areas should consider attending this program:

e Local law enforcement city police officers and county deputy sheriffs)

e State law enforcement (state troopers, marine police, game and fish, revenue

department, alcoholic beverage control, etc.)
e Fire fighter
e Emergency medical technician/paramedic

Mechatronics/Robotics:

e Robotics/Industrial Technology - (Programmable Logic Controls, AC/DC controls,
Basic/Industrial Wiring) The curriculum provides practical orientation for pre-
engineering students. Areas of study include: drafting, hydraulics, pipe fitting,
electrical, electronics, HVAC, programmable logic controllers (robotics), variable
frequency drives, and computers.

Welding Technology - (Metal Arc, Flux Core Arc, Gas Tungsten Arc Welding, Fillet Welds)
This program covers all types of welding: rod or stick, wire, mig-tig-oxy/acetylene cutting
and helicis (aluminum). Hand tools are used for grinding, shaping and finishing. Drills
and fabrication equipment are also used. Students in the advanced Welding class may
cover topics such as shielded metal arc welding, brazing, cutting operations, blueprint
reading, oxyacetylene operations, plasma arc, air carbon arc, gas tungsten arc, welding
inspections and mathematics principles.

Transportation and Distribution :

e Automotive Service - Brakes, engine overhaul, engine performance,
automatic/manual transmissions and drive-train, electrical, steering and
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suspension, A/C and heat) Students acquire the technical background necessary
to diagnose, overhaul, and repair automotive systems and their components.
This program gives students a proper foundation for automotive service and
engine repair. Students learn the basic principles pertaining to safely repairing an
automobile. Students enrolled in the program have an opportunity to work
toward ASE certification.

Collision Repair Technology - (Painting, Refinishing, Metal Welding & Cutting, and
Structural Analysis) This program is also NATEF certified. It provides an
introduction to current and emerging technologies enabling students to
understand the basic principles of automotive finishes. Students have hands-on
activities in basic and advanced panel repair, metal strengthening, trim, plastic
repair, use of grinders, pulling devices, welding equipment, spray equipment,
structural analysis and damage repair, electrical systems, estimating, and
application of scientific principles.

9. CyberSecurity Course Descriptions

Introduction to Networking Communications (CIS 161) - This course is
designed to introduce students to basic concepts of computer networks.
Emphasis is placed on terminology and technology involved in implementing
selected networked systems. The course covers various network models,
topologies, communications protocols, transmission media, networking
hardware and software, and network troubleshooting. Students gain
hands-on experience in basic networking. This course further helps prepare
students for certification.

Network Security (CIS 280) - This course provides a study of threats to
network security and methods of securing a computer network from such
threats. Topics included in this course are security risks, intrusion detection,
and methods of securing authentication, network access, remote access, Web
access, and wired and wireless network communications. Upon completion
students will be able to identify security risks and describe appropriate
countermeasures.

Security Analysis (CIS 214) - This course introduces students to the concept
of security analysis, or penetration testing, of information systems. Students
will evaluate the security of a computer system or network, assessing
security risks from the position of a potential attacker. Emphasis is on
identifying security flaws and providing technical solutions.

Ethical Hacking (CIS 246) - This course emphasizes scanning, testing, and

securing computer systems. The lab-intensive environment provides
opportunities to understand how perimeter defenses work and how hackers
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are able to compromise information systems. With awareness of hacking
strategies, students learn to counteract those attempts in an ethical manner.

Individual brochures are available for all the above courses. See your high school counselor or
the Career/Tech Director at Marshall Technical School.

Marshall Technical CDL Truck Driver Training

e Refund: For Veterans receiving Gl Bill Education Benefits, tuition refunds will be
calculated on a daily prorated basis.

e Attendance Policy: For Veterans receiving Gl Bill Education Benefits, an 85% attendance
rate will be required.

e W.IA. (Workforce Investment Act) Funding: Tuition may be paid through W.I.A. funding
for applicants who meet the qualifications.

Admissions

Students must have completed all requirements for the ninth grade and be classified as a tenth
grade student.Students who are interested in attending MTS should notify their counselor when
schedules are being made.

Due to the nature of the instructional program at MTS, discipline and behavior records must be
taken into consideration before admission to MTS.

Students must pass a safety exam at 100% accuracy for the program of enroliment. All students
are required to have a minimum of school day health insurance and full-time (24 hour) health
insurance coverage when participating in student organization, Cooperative Education program
activities, and clinicals.

Tuition, Books, Materials, and Tools

School supply cost for high school students will be $45.00 per year. Certain courses may require
books and/or tools which the student must furnish. All supply fees should be paid to the feeder
school at registration. Some programs require additional fees that can be paid by the student or
earned through fund-raising projects during the school year. These fees vary and will be paid to
the MTS instructor prior to the end of the first grading period of each semester.

Academic Standards

Students must satisfactorily complete the minimum task requirements and four semesters to be
considered a program completer and to receive a completion certificate. Students may
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complete additional semesters for advanced training. Credits apply toward a high school
diploma.

Academic standards are embedded in all career/tech programs. The required half-credit of
Health may be earned through embedded credit in the Medical Prep program.

Rules and Regulations

In addition to Marshall County Board of Education Policies, the following policies apply to all
students attending MTS:

Attendance

Students are expected to attend all sessions of the course in which they are enrolled. Excessive
absences impose a double penalty because of the extended length of class periods and the
difficulty of make-up assignments in shop work experiences. After a student has been absent,
he/she should bring the home- school absentee slip to the MTS office upon returning. Virtual
attendance in Career and Technical Education at Marshall Technical School is NOT an option
unless the entire Marshall County School System is on Virtual Status due to e-Learning
(individual school or system) or other situations related to weather or pandemic problems.

Career Technical Lab Clothing

Due to safety factors in a career/tech setting, certain types of clothing will be required of
students. Each instructor will explain the clothing requirement for their training area

Projects and Live Work

Projects and live work will be conducted when, in the opinion of the instructor, the training
program requires such projects for students to acquire skills. Live work must be approved by the
C/T Director, the instructor, and parents of student before work begins. The owner is
responsible for all parts/supplies for the project plus 20%. If the parts/supplies are provided by
the owner, a receipt must be provided or the instructor must get a quote from a business. If no
parts are involved, a minimum service charge will be applied based on cost of materials. All
work is completed by students and supervised by the Instructor.

Transportation/Driving Policy

Home (feeder) schools shall provide bus transportation to and from Marshall Technical School
(MTS) for both morning and afternoon sessions. Upon arrival at MTS, students will go directly to
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class. Discipline problems occurring during bus transportation from homeschool to MTS will be
handled by MTS staff. Discipline problems occurring during bus transportation from MTS to the
home school will be handled by the home school staff. Unsafe practices on the bus may result in
school suspension or bus suspension. A student who misses the bus at their high school must
get approval from the high school principal or designee before driving to MTS. Students who
drive on a regular basis must have a completed driving packet on file. Driving to MTS is a
privilege, not a right. Driving/riding privileges may be coordinated between the MTS Director
and the home school Principal.

Student driving privileges may be approved based on the following:

® No bus transportation from home school.
e Conflicts with scheduling. (Advanced classes; athletic events; band; credits; etc.)
e Employment opportunities.

Any behavior deemed inappropriate by the administration will result in a loss of driving
privileges. Students attending the morning session will drive directly to their respective home
schools. Students attending the afternoon session will end their day at MTS.

No motorcycles or other two or three wheeled vehicles may be driven to MTS. Students
suspended from riding a bus at the “home” school will not be permitted to ride the tech school
bus from the “home” school to MTS during the bus suspension.

Vehicle Registration and Parking

1. Privileges are granted only when the packet has been completed with all required
signatures and submitted to the MTS office. Required signatures: parent/guardian;
student; high school principal; and Career Tech Director.

2. A copy of the home school parking decal will serve as proof of insurance and substance
abuse forms.

3. Upon completion of the packet, the student may purchase a parking permit. The permit
will be displayed in the front window or dash of vehicle while on the campus.

4. Any student who is to be a passenger in a vehicle must have a rider’s pass. Riding
privileges will be approved by the Career Tech Director. Permission forms will require
approval signatures of the rider’s parent/guardian and the driver’s parent/guardian,
both students, the high school principal, and the Career Tech Director.

5. Students must park in the assigned parking area unless the vehicle is to be used in the
instructional program that day.

IV. Athletic and Extracurricular Activities
Athletic Programs
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In accordance with approved State Board of Education policy, the Marshall County Board of
Education shall set the following standards and policies regulating athletics:

1.

Coaches, sponsors, and administrators can determine student participation in all
activities based on academic, behavior, and attendance records. Students first have an
obligation to perform in the classroom on a daily basis with acceptable academics,
exemplary behavior, and consistent attendance. Participation (not eligibility) decisions
for all extra-curricular activities will be made by evaluating each student, making the
final decision with the student’s academic, behavior, and attendance record in mind.
Each student shall not participate in more than one interscholastic athletic contest per
week on a night preceding a school day, except for multi-team tournaments or meets
and/or in case of emergency that necessitates postponement for an event to the next
available date. Middle School basketball games may be played on Monday and Thursday.
Some spring sports such as golf and tennis must utilize country clubs and privately
owned facilities, and must be played on a day preceding a school day. Each student
should not participate in more than two regularly scheduled contests per week.

No state championship meet or tournament shall utilize more than two school days.
Regular season tournaments should be limited to one per sport, unless scheduled during
a school holiday period.

When regular season contests are scheduled on an evening preceding a school day, the
contest must be scheduled to end before 10:00 p.m.

All schools in the same class shall be required to participate against each other in five (5)
mile radius increments, except those schools that are in the same system or
metropolitan area, until each school’s schedule is complete for that sport.

Middle school competition shall be limited. All state level competition beyond the
county or school system shall be eliminated. (This is not intended to prohibit intersystem
play.)

Athletics below grade seven (7) is limited to intramurals only.

Students participating in junior or high school athletic or competitive academic activities
must pay the $15.00 drug testing fee as required by the Marshall County Board of
Education prior to participation. All Marshall Schools Athletic programs will be compliant
with current guidelines and bylaws established by the Alabama High Athletic Association
(AHSAA).

It shall be the policy of the Marshall County Board of Education that locally scheduled athletic
events or contests shall be prohibited during the hours of the instructional day. It shall be the
direct responsibility of the local school principal to insure the implementation of this policy.

1.

Athletic Periods

The reason for the following rules is to safeguard instructional time and preserve the academic
purpose of the schools. They are not intended to be anti-athletic. Academics and athletics can
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coexist and compliment each other. However, athletics will not be permitted to infringe on
instructional time or dictate how classes in the master schedule are arranged or the time they
are taught.

2. Athletes may be scheduled into physical education classes during any class period one (1)
through seven (7) for credit in physical education. However, there will not be a period of the day
set aside for only athletes to take physical education.

3. During the time athletes are scheduled into physical education classes, the physical education
classes will not be used as a scrimmage time for athletes.

4. Students will not be penalized if their schedules do not allow them to participate in an athletic
period.

5. While participating in physical education classes, athletes may be assigned by the physical
education teacher to activities such as weight training, running, conditioning, etc. which may be
beneficial to them in preparation for after school athletic practice.

6. Academic classes will be scheduled throughout the school day including 7th period. Schedules
will be monitored closely to ensure that the morning hours are not loaded up disproportionately
with academics so that the schedule after lunch can be used extensively for study halls and
preparation periods. Schedules are not to be structured so as to favor or give preference to any
extracurricular activity or athletes during any period of the day.

7. These rules apply not only during the time of the athletic season, but also during the period of
Spring Training.

8. Supplements are paid for extracurricular activities to be conducted outside of regular school
hours. A supplement is not for the purpose of paying someone to coach, for example, during the
same hours they are already being paid for teaching responsibilities.

9. Students attending Career/Technical classes at Marshall Technical School or classes at local
schools are encouraged to participate in extracurricular competitive activities and should be
afforded the opportunity to do so, without penalty.

Unity and Cooperation in Athletic Programs

The Marshall County Board of Education approves of and provides for a variety of athletic and
other extracurricular programs for girls and boys, including, but not limited to, the following:
Football, basketball, tennis, track, volleyball, basketball, baseball, softball, golf, cross country,
cheerleading, choir and band. It is the desire and the intent of the Board that there exist among
and between all such activities a spirit of cooperation, harmony and mutual respect. All of these
activities are for the enjoyment and benefit of the students.

Students often choose to participate in more than one sport or activity. It is the desire of the
Board that students be permitted to participate in as many of them as they choose
commensurate with their abilities and available time.

Booster Clubs

Booster organizations are requested to support students as they strive for participationin a
variety of sports and activities. A diversified program that will serve the needs and desires of all
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student athletes is most desirable.

Each separate booster organization should respect the rights of other booster organizations and
work for harmony and goodwill for the total athletic program at the school.

All funds raised by booster clubs and similar organizations must be carried on the financial
books of the school and deposited in the school’s bank account. The principal must co-sign with
the appropriate booster club officer all checks drawn on booster club accounts.

One sport or activity, coach, sponsor or booster organization does not have to be successful at
the expense or detriment of another.

uhwnpE

Scheduling of Basketball Games

Minutes between games will be kept to a maximum of 10 minutes.

The number of minutes taken at half time will not exceed 10 minutes.

All visiting teams will be requested to always be on time.

Officials will be requested to always be on time for games.

When junior high school games are scheduled for four (4) games a night, the first and
second games will have six (6) minute quarters. This includes both home and away
games.

A maximum of four (4) games is all that will be permitted on any night for either junior
high or high school games (unless two gymnasiums are used). This includes both home
and away games.

When there are four (4) games on a night, the first game must begin no later than 4:00
p.m. This includes home and away games.

The buses will not stop on school nights at restaurants for players to eat if the game runs
late or if the distance home is great. A judgment is involved on the part of coaches to
decide when it is too late or if the distance is too far. There are times when the cause of
students getting home late is restaurants that will only open up one cash register or two
when they have four. If advance notice is given to the manager that the only way the bus
will stop is if they have all registers open, they will have sufficient staff. In some cases
orders can be turned in ahead of time with meals to be picked up and eaten on the bus.
Game officials will be encouraged to please assist in any way possible to help prevent
the unnecessary delay of games.

Scheduling of Spring Sports

Home ball games, matches, meets, etc. should not be scheduled to begin prior to 3:30 p.m.
Teams leaving for away trips may leave no earlier than 2:45 p.m. unless and only when the
distance traveled justifies early departure. Departure time is at the discretion of the principal.
Schools are strongly discouraged from participating in invitational meets, matches, and games
that are held during school hours. However, matches held during school hours must have prior
approval of the school system athletic director.

The county baseball tournament will be a single elimination tournament and only two games will
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be played (4:00 and 7:00 p.m.) on any single day/night. A Saturday may be used if necessary. It is
recommended that the tournament be held during Spring Break to avoid a conflict with Spring
Training football practice.

5. If practical, the county tennis tournament shall not be held during school hours. If school time
must be used, no matches should begin before 12:00 noon. In no case will more than two days
be permitted when matches may begin before 3:00 p.m. It is suggested that Saturday matches
be scheduled as needed. Matches may not begin after 9:00 p.m.

6. The county track meet may not start prior to 1:00 p.m.

7. Due to the availability of a golf course, the county golf tournament may be held during school
hours, but may not start before 12:00 noon. A golf team may participate in one school day
tournament other than county, regional, or state.

8. The county softball tournament may not begin prior to 1:00.

9. Teams may participate in Sectional and State contests whenever they are scheduled by the
AHSAA.

10. Students missing class for a necessary athletic trip will not be counted absent and will be
allowed to make up work. Athletes will get assignments prior to leaving and should be prepared
for tests, class assignments, etc. on the following day.

11. Spring football practice may begin after school hours only. Teams may use seventh period
physical education class to dress, tape, have “skull sessions”, warm up or work on specialty drills;
however, no scrimmaging may take place during school hours.

Note: exceptions to the above regulations must be requested in writing by the principal and
approved in advance by the superintendent and/or county athletic director.

Practice Restrictions

No athletic teams or other extracurricular practices will be conducted on Sunday or after 6:00
p.m. on Wednesday. Any exception must be requested by the principal and approved by the
Superintendent and/or County Athletic Director.

Practice Notifications

Coaches shall be expected to set practice schedules and to notify students and parents in
writing of the schedule so that transportation to and from practice can be arranged by athletes
and their families.

Title IX Complaints

If you believe that you have been discriminated against on the basis of sex, you may make a
claim that your rights have been denied. This claim or grievance may be filed with the Title IX
Coordinator for the Marshall County School System. You will be asked to detail in writing the
actions, policies or practices which you believe are discriminatory. You may obtain help from the
Title IX Coordinator, 12380 U.S. Highway 431 South, Guntersville, Alabama 35976, Phone:
256-582-3171, or anyone you believe is knowledgeable. Once you have filed your grievance, you
will be asked to meet those persons who would be involved in correcting the policies, practices
or programs that you believe are discriminatory. When there is an agreement that you were
discriminated against, corrective action will be taken to restore your rights. If there is no
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agreement, you may appeal the grievance to a person with higher authority.

You may also file a complaint of illegal discrimination with the Office for Civil Rights, Atlanta,
Georgia, at the same time you file the grievance, during or after the use of the grievance
process or without using the grievance process at all.

If you file your Title IX complaint with the Office for Civil Rights, you must file it in writing no
later than 180 days after the occurrence of the possible discrimination.

In preparing your grievance, you should give thought to the following:

1. The exact nature of the grievance, how you believe you may have been
discriminated against and any persons you believe may be responsible.

2. The date, time and place of the grievance.

3. The names of witnesses or persons who have knowledge about the grievance.

4. Any available written documentation or evidence that is relevant to the
grievance.

5. The actions that could be taken to correct the grievance.

If you wish to discuss your rights under Title IX, to obtain a copy of the full Title IX Grievance
Procedures or to obtain help in filing a grievance, contact the Title IX Coordinator.

Extracurricular Activity- Academics First

All students in grades 8—9 participating in any extracurricular activity must have passed a
minimum of five units of work and have a 70 overall average for the previous year. First time
seventh graders are automatically eligible.

Beginning with the 1999-2000 school year, students in grades 10-12 must pass six (6) units of
coursework, including the four core subjects (English, math, science and social studies) with a
70 average in order to be eligible to participate in any extracurricular activity. This includes, but
is not limited to athletics, cheerleading, band, choir, club conventions, parades, amusement
park trips, competitions, trips by tour companies, performances at various meetings, etc.

Beginning with the 1999-2000 school year, eligibility will be determined before the start of each
new school year. A student that is academically eligible at the beginning of the school year
remains eligible for the remainder of that school year so far as grades are concerned. Students
declared ineligible at the beginning of a school year may regain their eligibility at the end of the
first semester by meeting the academic requirements listed above during the last two
semesters in attendance and summer school, if applicable. The restored eligibility of any
student must be determined no later than the fifth day of the second semester. Students should
be in attendance at school on the day of any extracurricular activity in order to participate.
Exceptions may be granted by the principal in cases of extreme hardship, such as the death of a
family member, etc.
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Cheerleader Selection

The Marshall County Board of Education sets forth that the purpose of cheerleaders is to call for
and direct organized cheering by the fans in support of athletic teams representing a school.
This is the primary purpose for which they are sanctioned by the Board of Education.
Cheerleaders will not lead or participate in cheers that are deemed inappropriate by the school
administration.

The Board of Education will permit, as long as it is conducted within reason, a cheerleader
squad to compete against other cheerleader squads for additional recognition.

Cheerleading duties are to be such as will permit students to be cheerleaders and still be able to
carry on their daily activities as any other students would normally do. Cheerleaders will be
permitted to carry regular and normal academic course loads and to participate in any other
extracurricular activities offered by the school. Cheerleaders are representatives of the student
body as are members of athletic teams, student government association officers and other
school clubs and organizations, and are expected to set good standards of conduct and
behavior. Character and behavior requirements should be consistent among all of those who in
their capacity act as representatives of our student bodies.

The cheerleader selection process for each school will be established by the principal, athletic
director, and cheerleader coach. The cheerleader selection will take place each spring. The
selection process and team expectations will be presented to cheerleader candidates and
parents prior to the tryout clinic.

Student Athletes and NCAA Clearinghouse Eligibility

Prospective NCAA student athletes must register with the NCAA Clearinghouse to ensure
eligibility. Please visit http://www.ncaa.org/student-athletes/future/eligibility-center for all rules
and regulations. Also, notify your high school coach, administrator, and counselor early in your
high school career in order to take the appropriate course of action.
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V. Legal Requirements for Parents and Students

Parental Notification of Civil Liabilities and Criminal Penalties: The following laws relate to civil
liabilities and criminal penalties for violence or other misbehavior by students on school
property or against school employees.

Safety/Threats

Weapons in Schools (Act 94-817): No person shall knowingly with intent to do bodily harm carry
or possess a deadly weapon on the premises of a public school. Possession of a deadly weapon
with the intent to do bodily harm on the premises of a public school or school bus is a Class C
felony. (Note: The term “deadly weapon” means a firearm or anything manifestly designed,
made or adapted for the purpose of inflicting death or serious physical injury, and such term
includes, but is not limited to, a bazooka, hand grenade, missile or explosive or incendiary
device; a pistol, rifle, or shotgun; or a switchblade knife, gravity knife, stiletto, sword or dagger;
or any club, baton, billy, blackjack, bludgeon or metal knuckles).

Pistol Possession/Driver’s License (Act 94-820): Any person over the age of 14 who is convicted
of the crime of possession of a pistol on the premises of a public school, or a public school bus,
shall be denied issuance of a driver’s permit or license to operate a motor vehicle for 180 days

from the date the person is eligible and applies for a permit or license. If a person over age 14

possesses a driver’s license on the date of conviction, the driver’s license will be suspended for
180 days.

School Bus Laws:
e Criminal Trespass on a school bus in the first degree (HB 105), The Charles “Chuck”
Poland, Jr. Act.
e Alabama Code §13A-0-2: Obstructing governmental operations
e Alabama Code §13A-8-4: Criminal Trespass

False Bomb Threat (U.S. Code 18.444): Making a false bomb threat is a federal offense
punishable with a penalty of up to (10) years in prison, $250,000.00 fine, or both. This penalty
also applies to juvenile offenders. The majority of juveniles are prosecuted under local and state
laws, which increasingly provide severe penalties.

Assault on Education Employees (Act 96-533): Makes assault on education employees a second
degree felony.

Teacher Assault (Act 94-794): A person commits the crime of assault in the second degree (Class
C felony) if the person assaults with the intent to cause serious physical injury to a teacher or to
an employee of a public educational institution during or as a result of the performance of his
or her duty.
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Laws Regarding Drugs

Drug Dealing (Act 94-783): A person who unlawfully sells, furnishes or gives a controlled
substance to a minor may be liable for injury or damage or both suffered by a third person
caused by or resulting from the use of the controlled substance by the minor if the sale,
furnishing or giving of the controlled substance is the proximate cause of the injury or damage.

Drugs, Alcohol, Weapons, Physical Harm or Threatened Physical Harm (Act 94-784): The school
principal shall notify appropriate law enforcement officials when a person violates local board of
education policies concerning drugs, alcohol, weapons, physical harm to a person or threatened
physical harm to a person. If any criminal charge is warranted, the principal is authorized to sign
the appropriate warrant. If that person is a student, the local school system shall immediately
suspend that person from attending regular classes and schedule a hearing within 5 school

days.

If a person is found to have violated a local board of education policy concerning drugs, alcohol,
weapons, physical harm to a person or threatened physical harm to a person, the person may
not be readmitted to the public schools until criminal charges, if any, have been disposed of by
appropriate authorities and the person is satisfied all other requirements imposed by the local
board of education as a condition for readmission.

Minor in Possession of Tobacco/Tobacco Products (§ 28-11-13): Any person under the age of 19
years in possession of tobacco/tobacco products will be issued a citation under the jurisdiction
of the district or municipal court and this violation will be administratively adjudicated by the
district or municipal court. Based on the Supreme Court’s Extended Schedule of Fines, found in
Appendix B to Rule 20, Alabama Rules of Judicial Administration, the scheduled fine is $25.00,
but may go to $50.00 per violation.

Laws Regarding Attendance

Attendance and Conduct (Act 94-782): Each parent/guardian or other person having control or
custody of a child required to attend school who fails to require the child to enroll, to regularly
attend school or to compel the child to properly conduct himself/herself as a pupil in
accordance with the written policy on school behavior adopted by the local board of education
shall be guilty of a misdemeanor (may be fined up to $100 and may be sentenced to hard labor
for up to 90 days).

Juvenile Delinquents’ Attendance at Alternative Schools (Act 96-769): A juvenile who is found to
be delinquent or tried as an adult in circuit court may be assigned to an alternative school
program under certain conditions.

Dropouts (Act # 2009-564 ) Every child between the ages of six (6) and seven- teen (17) shall be
required to attend school. Students over the age of 17 may not be withdrawn unless the
parents attend an exit interview and give written consent.
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Dropout/Driver’s License (Act 94-820 which amended Act 93-368 as codified in §16-28-40, Ala.
Code, 1975): The Department of Public Safety shall deny a driver’s license or learner’s permit to
any person under 19 who is not enrolled or has not received a diploma or certificate of
graduation. Exceptions are students who: are enrolled in a GED program, are enrolled in a
secondary school, are participating in an approved job training program, are gainfully employed,
are a parent of a minor or unborn child or are the sole source of transportation for the parent.

Prosecution of Parents (§ 12-15-13): A warrant for contributing or causing the delinquency of a
minor may be filed against parents or guardians of students who are truant.

School Property

Vandalism (Act 94-819): The parents, guardian or other person having control of any minor
under the age of 18 with whom the minor is living and who have custody of the minor shall be
liable for the actual damages sustained to school property, plus the court cost, caused by
intentional, willful or malicious act of the minor.

Defacing Public Property (Act 96-425): Holds parents responsible for the damage of school or
other public property by their children.

Copying of Juvenile Records (Act 96-524): Juvenile court records may be copied by principals of
a school under certain conditions to protect the safety and welfare of the school, its students or
personnel.

Immunity From Prosecution for Paddling Students (Act 95-539): Teachers following local Board
or Education policies on corporal punishment are immune from prosecution.

Student Enrollment/Residency Requirement

The Marshall County Board of Education has designated attendance areas for students living
within Marshall County, excluding the corporate city limits of Albertville, Arab, Boaz and
Guntersville. Attendance zones are determined by the school bus routes established for each
school. Pupil transportation is provided in accordance with these established school zones.

The student enrollment requirements are as follows:

1. On August 16, 2007, the Marshall County Board of Education abolished the Open
Enrollment Policy. In order to be considered for enrollment in the Marshall County
School System, the student must live within the Marshall County School System
attendance zones and provide the school with the following:

® |Immunization (Blue) Form

e Birth Certificate

e Transcript and/or Withdrawal Form from the school from which the student is
transferring (must include current grades and attendance records);
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e Complete discipline record from the school from which the student is
transferring.

e Proof of Residency

e Proof of Legal Custody.

2. Students moving into a Marshall County school zone with custodial parent's) or legal
guardian(s) will be eligible immediately for enrollment in the school serving that zone.

3. Astudent may be enrolled in the Marshall County School System if living with a person
who has a legally executed Power of Attorney for Parental Authority (Ala. Code 26-2A-7).
This temporary delegation of parental power may be for a period of one(1) year and is
intended to provide for the temporary care of a child when the parent is not accessible
immediately for some extended period of time so as to reduce problems related to
consent for emergency treatment and meeting the educational needs of the student.
THIS POWER OF ATTORNEY IS NOT intended to permit an abrogation of the primary
responsibilities of a parent/guardian or to circumvent attendance, residency or
disciplinary matters. The principal is responsible for making this determination.

4. If afeeder school and the receiving school both contain one or more of the same grades,
students MUST complete all grades in the school established by their place of residence
before enrolling in the receiving school.

5. A student who elects to begin an academic year at a school other than the one which
serves his/her attendance zone, may be refused admittance in his/her home school until
the completion of the current academic semester.

6. Students who move outside of the school zone may remain enrolled until the end of the
semester in which he/she moves. The custodial parent or legal guardian MUST inform
the school principal when they move out of the school attendance zone.

7. Athletic eligibility will be determined by the rules established by the Alabama High
School Athletic Association.

8. The custodial parent(s) or legal guardian(s) and the student MUST sign that they have
read and agree to abide by the Marshall County Student Handbook.

9. For enrollment purposes, the following students shall be considered residents:

e Students placed at the Marshall County Attention Home or other similar group
facility within the Marshall County School System attendance zone;

e Foster children living with a foster family within the Marshall County School
System attendance zone;

e Foreign exchange students living with a “host family” within the Marshall County
School System attendance zone;

e Students considered “homeless” under the McKinney-Vento Act of 2001;

e Children of faculty and staff who work in the school.

10. The PRINCIPAL MUST approve all students transferring into the school. It is the
principal’s responsibility to determine if students who wish to enroll are residents of the
school zone. He/she has the authority to require documents, such as legal custody
agreements, lease agreements, utility bills, etc. and may make home visits in order to
establish residency.
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Admission Policy for Homeless, Migratory,
and Limited English Proficient Students

Pursuant to the requirements of the Elementary and Secondary Education Act as amended by
the No Child Left Behind Act of 2001 and the McKinney-Vento Homeless Education Act of 2001,
all homeless, migratory and limited English proficient children must have equal access to the
same free appropriate public education, including public preschool education, provided to other
children and youth. This shall be the policy of the Marshall County School System. Such children
will be provided the opportunity to meet the same challenging state content and state student
performance standards to which all students are held without being stigmatized or isolated.

The enroliment of homeless, migrant and limited English proficient children and youth shall not
be denied or delayed due to any of the following barriers:

¢ Lack of birth certificate

Lack of school records or transcripts
Lack of immunization or health records
Lack of proof of residency

Lack of transportation

Guardianship or custody requirements

Notification of Rights Under FERPA

The Family Educational Rights and Privacy Act (FERPA) guarantees parents and students over the
age of 18 with certain rights as outlined below:

1. Constitutionally Protected Prayer: The Marshall County Board of Education has no policy
that prevents, or otherwise denies participation in constitutionally protected prayer.
School principals have received written guidance which forbids government (school)
sponsored religious activities, but protects those activities initiated by students during
non-instructional time (breaks, lunch, etc.).

2. Protection of Pupil Rights Amendment (PPRA): The Marshall County Board of Education
does not have any policy or practice which denies parents (or students over the age of
18) the right to:

® Inspect and review their own educational records

o Seek to amend educational records which are believed to be inaccurate;

e Consent to the disclosure of personally identifiable information from educational
records except as specified by law. Exceptions include:

o To school officials with legitimate educational interests (administrator,
counselor, health staff, law enforcement, school board members,
supervisor, attorney, etc.)

o Officials of another school district to which a student seeks to enroll The
marshall county board of education will forward records of
transferring students upon request of the school district in which the
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student seeks or intends to enroll.
3. Students and parents must also be given the rights to:
e Consent before students are required to submit to a survey that concerns one
or more of the following protected areas:
Political affiliations or beliefs of the student or student’s parents
Mental or psychological problems of the student’s family;
Sex behavior or attitudes;
Illegal, antisocial, self-incriminating or demeaning behaviors;
Critical appraisals of others with whom respondents have close family
relations.
Legally recognized privileged relationships (lawyers, doctors, ministers);
Religious practices, affiliations or beliefs of the student or parents; or
Income, other than as required by law to determine program eligibility.

O O O O O

O O O

o Notice and opportunity to opt a student out of:
o Any other protected information survey, regardless of funding;
o Any nonemergency, invasive physical exam or screening, except for
hearing, vision, scoliosis or other exam required under State law; and
o Activities involving use of personal information for marketing.

e Inspect upon request and before administration or use of:
o Instruments used to collect data for marketing; and
o Instructional materials used as part of the educational curriculum.

The Marshall County Board of Education is required to give military recruiters the same access
to secondary school students as they provide to colleges, universities or prospective employers.
This includes name, address and telephone number unless the student/parent has elected, in
writing, to “opt-out” of this disclosure.
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Attendance

AFTER 1 UNEXCUSED ABSENCE — Automatic call to parent/guardian.

AFTER 3 UNEXCUSED ABSENCES — Automatic call to parent/guardian and a letter

from the principal requiring a meeting with the principal at local school.

AFTER 4 UNEXCUSED ABSENCES - Automatic call to parent/guardian and a letter

from the superintendent requiring a meeting with the attendance committee

at the central office.

AFTER 5 UNEXCUSED ABSENCES - Referral to early warning juvenile court system.

AFTER 6 UNEXCUSED ABSENCES — Automatic call to parent/guardian.

AFTER 7 UNEXCUSED ABSENCES - Petition filed with JPO as being truant.

AFTER 8 UNEXCUSED ABSENCES — Automatic calls will continue to parent/guardian

of excess absences.

*Three parent notes per semester. Half-day parent notes count as
one of the tree parent notes per semester.

*Only the parent/guardian or contact person listed in PowerSchool
may check-out student(s). This may be done in person by signing
the student out or by phone.

** Only two phone calls are allowed to check-out a student per
semester

REFERENCE

Alabama Code 1975, 16-28-120©
Alabama Code 1975, 12-15-119
Alabama Administrative Code
290-3-1-.02 (7)(c)
Alabama Code 1975, 12-15-211

Marshall County Board of Education
Attendance Guidelines
7.25.23

* Only attend once during the child’s educational career. (For example, if you attended any
prior year, you will not attend again but will move to the next truancy step. This is per child,

not household.)
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Philosophy

The Marshall County Board of Education believes good student attendance enhances learning.
When a student is not in school, he/she misses valuable instructional time. For this reason, the
Board equates attendance with academic achievement, and establishes policies and procedures
designed to encourage and require students to be in school.

Similarly, the instruction of other students is adversely impacted by the interruption of students
arriving late or departing early. The Board views punctual arrival and readiness for instruction
along with the presence for a full instructional day as an essential element of regular
attendance. For these reasons, and to enhance the student's right to learn, the Board
establishes policies and procedures to encourage and require students to be in school.

Compulsory Attendance for All Students
Any student enrolled in the Marshall County School System is required to be in school each day,
regardless of the student's age. All students enrolled in the Marshall County School System are

subject to the regulations of this policy.

Excused Absences

Parents/guardians must provide the school within three school days of each absence (or
consecutive absences) a written/electronic explanation of the reason(s) for each absence. If
such written/electronic explanation is not provided within this three school day period, the
absence(s) will be coded unexcused.

Absences will be excused for the following reasons:

Personal illness with written note from parents but without a doctor's statement
Personal iliness with a doctor's statement

Death in the immediate family

Weather preventing attendance

Legal requirements, such as subpoena or other required court appearance

Prior permission by the principal at the request of parent/guardian

Legal quarantine

Nou,kwnpeE

Students are permitted to make up work, tests, and other assignments, activities, etc., when
absent for excused reasons. It is expected that under normal circumstances students will make
up work, tests, and other assignments, activities, etc.. upon the day of return (to school from an
absence: however, in circumstances where students have extended absences, or when the
student needs additional time. he/she may be granted additional time at the discretion of the
teacher, but in no circumstances will this make-up period extend beyond two weeks. It is the
student/parent's responsibility to ensure a student makes up work when absent. It is the
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responsibility of the teacher to provide opportunities for the student to make up work. Teachers
have the prerogative to alter assignments, tests, work, activities, etc. as he/she considers
necessary to ensure an accurate evaluation of the student's performance after an absence.

Unexcused Absences

Any absence not classified as an excused absence will be coded unexcused. Any student having
an unexcused absence will be considered truant as defined by the Alabama Administrative
Code, Chapter 290-3-1-.02(7)(c). (See Section within this policy on Truancy.)

It is the parent's responsibility to see that their children attend school regularly and to provide
evidence for an excused absence is necessary. A phone call to the school about an absence is
not sufficient documentation. The State of Alabama requires a written/electronic note on file.
Each note must contain the following:

Child’s full name
Date to be excused
Reason for absence
Phone number to contact parent/guardian
Signature of Parent, doctor, or CRNP Procedures for parents submitting excuses:
e Up to three (3) absences per semester may be excused by parent notes.
e Any absence of more than three (3) days must have a doctor’s note.
e After three (3) parent-excused absence days in a semester, a doctor’s note is
required.
e The excuse must be submitted within three (3) days (72 hours) after returning to
school or the absence is unexcused.
e When school officials do not know the reason for an absence, they must assume
that it is unexcused.

AWM e

Absences Due to School-Sponsored/Authorized Activities

Students who participate in school-sponsored or school-authorized activities and are thereby
absent from school or class will not be counted as absent from school for this purpose. Students
are expected to make up work missed while at these activities, and should be given the same
opportunities as those afforded students with excused absences. Absences due to these
activities should not be indicated on report cards or cumulative folders, but may be indicated in
teacher grade books with proper coding to indicate the absence was due to such activities.

Students who attend but do not participate in school-sponsored or school-authorized activities

will be counted as absent and such absence will be considered unexcused unless otherwise
excused by the principal.
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Early Warning Truancy Prevention Program

The Board of Education considers absences caused by illness of the student, death in the
student's immediate family, legal quarantine, weather, emergency at school or special
permission of the Principal (or Superintendent) in advance with the request/consent of parents
as excused absences. Only if an absence is classified excused will the student be permitted to
make-up work missed during the absences, unless the absence was due to suspension or
expulsion in which case the Principal (Superintendent) will make a decision as to the
appropriateness of make-up work. Suspensions are excused absences. Alternative School and
In- School Suspension are not considered as absences.

Step One in Truancy Prevention

When a student accumulates five (5) instances of truancy, a complaint will be filed by the
Attendance Officer with the Juvenile Probation Officer. The student and his/her parents
(guardian) will be required to participate in the Early Warning Truancy Prevention Program
provided by the Juvenile Court. The Juvenile Court will schedule a conference for the student
and his/her parents (guardian) and issue a "Notice to Appear". It is mandatory for them to
appear for the conference. Three consecutive days absent for an unexcused reason will be
judged to be three instances of truancy.

Step Two in Truancy Prevention

If a student accumulates seven (7) instances of truancy, a petition will be filed by the
Attendance Officer against the student in Juvenile Court, identifying the student as a habitual
truant (CHINS).

Checking of Attendance

Attendance will be checked by each teacher each period. If a student is absent from class and
his/her name does not appear on the homeroom absentee list, his/her name will be reported to

the office. Students are required to attend all scheduled classes. If a teacher gives permission
for a student to study somewhere other than the regular meeting place, the teacher is
responsible for supervision of such students. Skipping school or class is considered a serious
violation of school rules and will be dealt with accordingly.

Tardy Students
Students who are tardy in arriving at school must sign the tardy roster in the office. Punishment
for habitually tardy students will be at the discretion of the principal, including the use of

morning or afternoon detention or loss of driving privileges. Work missed due to unexcused
tardies may not be made up. The principal will determine if tardies are excused.
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Students are expected to report on time to all scheduled classes, group meetings and
assemblies. Sufficient time will be allowed between classes. Students will not be permitted to
leave class to go to the restroom except in emergencies. Students will be expected to get
materials needed from their lockers between classes. No one will be permitted to go to his/her
locker after the class begins.

Students who are tardy to class will not be sent to the office for a tardy pass but will be dealt
with by the teacher whose class they are tardy. The teacher, in addition to recording each tardy,
may (and should) provide punishment to meet the needs of the situation. After the fifth tardy
to an individual class, (per term) the student will be referred to the principal to seek a solution
to the problem. Three unexcused tardies will count as one unexcused absence.

Arrival/Pick-up of Students

School personnel are on campus for supervision of students from 7:15 a.m. to 3:00 p.m.
Monday, Tuesday, Thursday, and Friday. Wednesday is early release day and students are
dismissed at 2:00 p.m. Students should not arrive prior to 7:15 a.m. and should be picked-up
prior to 3:00 p.m. unless involved in a supervised, school-sponsored activity. Upon arrival at
school, students should report to his/her assigned area or to the school office.

Parents must make arrangements with the principal if circumstances dictate that their child
must be delivered prior to 7:15 a.m. or left after 3:00 p.m. If parents have not made
arrangements, school personnel will have the option of placing the child in the Extended-Day
Program after school at the expense of the parents. (See Extended-Day Program as follows).
Parents must adhere to the drop-off and pick-up procedures established by each school.

Check-Out Procedures

Students are allowed two (2) check-outs per semester when parent permission is
communicated to the school office. After the allowed two (2) check-outs, parents must approve
the check-outs in person. This face-to-face permission can be made prior to the day of the
check-out if needed. Notes requesting permission to check out are not accepted. The principal
will determine if an absence is excused or unexcused and whether or not work missed may be
made up. Check- outs before 11:30 a.m. or check-ins/tardies after 11:30 a.m. will count as a
daily absence.

Passes
When it becomes necessary for students to leave their assigned place, they must secure a pass
from the teacher in charge.

Parents and Other School Visitors

Students from other schools will not be allowed to visit on this campus during the school day.
Parents and other school visitors who come to school on business must first report to the
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Principal’s Office.

Social Security Numbers

Each child enrolled in public schools, kindergarten through grade twelve, must have a social
security number or assigned identification number.

Immunizations

Each student must have on file in the office an immunization form IMM-50 (Blue Form). This
form can be acquired from two places, the Health Department or a doctor’s office. Kindergarten
and 6th grade students must also present Form IMM- 90 showing immunization for measles
(Pink Form).

Transfer and Withdrawal Procedures

Students who are withdrawing from school or transferring to another school must turn in all
books and clear through the office. Students who are transferring from one Marshall County
School to another must present transfer slip and a blue immunization form. When a student
transfers within the Marshall County System, days absent will be transferred.

School Safety and Discipline Accountability

The State Board of Education will utilize one or both of the following criteria to determine if
intervention by the State Superintendent is necessary as required by Alabama Code 16-6B-5:

1. Failure of a school or school system to develop and implement the policies, rules, laws
and regulations relative to school safety and discipline as published and disseminated
annually by the State Superintendent.

2. Failure of a school or school system to respond to legitimate and documented school
safety and discipline concerns/incidents as determined by the State Superintendent
after investigating the concerns/incidents. The State Superintendent will investigate
the following requests/incidents to determine if assignment of SDE personnel to a
school or school system for school safety and discipline assistance is warranted:

e A written request by official action of a local parent/professional/ community
organization, (e.g., PTA/PTO; ACCESS; civic club) or by a majority of the
employees of a school or school system to the State Superintendent with
evidence that a request was first submitted to the school principal; secondly, the
school system superintendent; and thirdly, the local board of education relative
to specific school safety and discipline issues and no action was taken or action
was inadequate as determined by the State Superintendent.

® A written request by official action of a school sanctioned student organization to
the State Superintendent with evidence that a request was first submitted to the
school principal; secondly, the school system superintendent; and thirdly, the
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local board of education relative to specific school safety and discipline issues
and no action was taken or action was inadequate as determined by the State
Superintendent.

e A written request by a local school principal with evidence that a request was
first submitted to the local school superintendent and next, to the local board of
education relative to specific school safety and discipline issues and no action
was taken or action was inadequate as determined by the State Superintendent.

e An official request by a local superintendent of education.

An official request by a majority vote of a local board of education.

e A person is killed or seriously injured at school or a school related activity as a
result of a violent act.

Driving Policy

Students will be permitted to drive to school in accordance with the following regulations:

AW

10.

11.

12.
13.

14.

Students must have a valid Alabama Driver’s License, and purchase a parking decal.
Decals will cost $5.00 for each vehicle registered to drive on campus. A charge of $15.00
also will be made to pay for random drug testing. Schools may add an additional $10.00
charge for a specific parking space.

Car must be parked in prescribed parking lot.

Students must leave the car secured (locked) until school is dismissed.

No one will be permitted in the car during the time it is parked.

Student must submit Student Driver’s Registration Form signed by parent or legal
guardian to the Principal’s Office granting permission to drive. Blank forms may be
obtained in the High School Office. At the time the signed registration is presented,
student drivers must present proof of insurance which meets the state minimum
requirements.

Observe due caution while traveling to and from school. Remember school buses are
traveling the same roads. Interference with school bus traffic ON OR OFF campus will
result in the loss of driving privileges as outlined in No. 12.

Students must have a written pass to go to their car during school hours.

Students will not remain in cars after arriving on campus and are not to leave campus
after having arrived.

Vulgar signs and abusive language will not be allowed on cars parked on school property.
THE PRINCIPAL WILL MAKE THIS DECISION.

All motorcycles must be registered at the school office. Drivers must have an appropriate
license and show proof of insurance.

Speeding or driving in a reckless or dangerous manner will result in the suspension of
driving privileges. The speed limit on school grounds is 5 mph unless otherwise posted.
Excessive tardiness or absenteeism may result in the loss of driving privileges.

Students who drive a vehicle on campus must agree to random drug testing as specified
by the Marshall County Board of Education.

No flags of any kind are allowed to be flown or to hang from vehicles
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NOTE!!! Students who break these regulations will be disciplined according to the following
standards:

1st Offense- Student will have driving privileges suspended for one week (5 school days).
2nd Offense- Student will be suspended from driving for 10 school days.

3rd Offense- Student will be suspended from driving for 20 school days.

4th Offense- Student will lose campus driving privileges indefinitely. Privilege may be
restored after student and parent have appeared before the School Board to request
restoration of driving privileges.

Bicycles and Motor Scooters

Students driving motor scooters or motorcycles to school must have a permit to park on the
school premises, be 16 years old, and have a Driver’s License with a Class M endorsement.
These students are also included in the STUDENT DRIVING ... SUBSTANCE ABUSE POLICY.

Student Driving/Parking/Participating in Extracurricular Competitive Activity Privileges
Substance Abuse Policy

It is the objective of the Marshall County Board of Education to assure that all students who
wish to take advantage of the privilege of driving a vehicle on school property, parking a vehicle
on school property, and/or participating in extracurricular competitive activities be given the
opportunity to do so in a safe, drug-free environment, and that all students exercising the
privilege of driving, parking on school property, or participating in extracurricular competitive
activities be completely free of the effects of alcohol, and/or the presence of other illegal or
controlled substances. In an effort to meet this objective, the Board reserves the right to require
any student desiring to drive a vehicle on school property, park on school property, or
participate in extracurricular competitive activities be subject to and submit to random drug
tests at any time while on school property, or participating in school sponsored events.

The Board will allow local principals to designate such other and additional requirements for the
privilege of driving a vehicle on school property, parking a vehicle on school property, or
participating in extracurricular competitive activities including, but not limited to, academic
standards, attendance standards, and the payment of fees. The local school principals may also
establish the priority for issuance of parking permits.

The Board also has the right to require the passing of a drug test as a condition to granting such
privileges, the right to conduct random unannounced drug screening for students taking
advantage of student driving, parking, and/or extracurricular competitive activity privileges as
well as the right to conduct specific drug screening of students whenever a school official
observes circumstances which provide reasonable suspicion or belief that the student has used
alcohol, illegal drugs, or other substances that violate abuse policies.

The Superintendent shall prepare procedures for implementing this policy consistent with local,
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state and federal laws. All procedures prepared to effectuate this policy must be approved by
the Marshall County Board of Education.

Important Notice: Students who drive, park and/or participate in extracurricular competitive

activities or attend Marshall Technical School (Alabama Simulated Workplace) must pay the

drug testing fee (515.00) prior to driving and/or participating in extracurricular competitive

activities including the following: Athletics, Band, Choir, Cheerleading, Scholars Bowl, Math
Team, Alabama Simulated Workplace, and Career Technical Competitions. Consequences for

students who receive a positive drug test or who refuse to take the drug test will be as follows:

Violations/Consequences and Interventions

Drug/Substance Abuse Testing- Positive Test Results and/or Possession
Violations/Consequences

Student suspended from
extra-curricular
activities/competitions for 9 weeks.

Interventions

Parent and student must attend a
conference with the school principal.
Successfully complete substance

. FlrsF Student suspended from parking on . FIrSF abuse modules as determined by the
Violation campus for 9 weeks. Violation MCBOE.
Reinstatement requires a negative Student must submit a negative drug
test and completion of required test at 5 weeks and at 9 weeks at
interventions. parent/guardian expense.
Student and parent must meet with a
Marshall County Juvenile Probation
Officer.
Student must agree to participate in
all school-administered drug tests
until graduation.
**|f a student does not want this Student must participate in
option, the student will receive the behavioral counseling.
same consequences/interventions
Ias 2nd violation listed below. | |
Student suspended from ( May not
participate in) extracurricular Parent and student must attend a
activities for 1 year (365 days). conference with the school principal.
Second ' Second Successfully somplete an approved
. . Student suspended from parking on . . drug prevention program at the
Violation campus for 1 year (365 days). Violation parent/guardian expense.
Reinstatement requires a negative
test and completion of required Additional drug testing at
| Iinterventions. Iparent/guardian expense. |
Third Student suspended permanently Third Parent and student must attend a
Violation from (May not participate in) Violation conference with the school principal.
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extracurricular activities.
Successfully complete a more
intensive approved drug prevention

Student permanently suspended program at the parent/guardian
from parking on campus. | | expense.

More frequent drug testing at
No reinstatement permitted. parent/guardian expense.

Vehicle Search

Any vehicle entering school property is subject to search by school authorities and law
enforcement personnel. Such search may be conducted without warrant as authorized by state
law and board policy.

The search of the vehicle includes all compartments and components thereof. Once the search
begins, the person in control of the vehicle will not be permitted to remove it from the premises
during the reasonable duration of the search. The school or Marshall County Board of Education
will not be responsible for damages to the vehicle during the search.

The principal is authorized to sign a warrant if illegal substances or items are found during the
search.

Statement of AHERA Compliance

All Marshall County School have been inspected by an EPA-approved asbestos inspector and
maintain a management plan file in the school office as required under the AHERA regulations.
The file is available to any parent to view.

The majority of our asbestos material is non-friable and is in the form of floor tiles. Although we
do have some friable (able to crumble with hand pressure) asbestos in our facilities, these
materials are well maintained and are not accessible to the students. The law requires that we
make this notice to all employees, students and staff annually.

We are glad to provide a healthy atmosphere for students and staff.

VI. Student Behavior

Dangerous Activities

Any student who has knowledge or suspicion that another student or person outside of the
school is planning a dangerous activity (shooting, bombing, suicide, drug use, sale or
distribution, etc.) MUST report this to a teacher, counselor, administrator or law enforcement
officer. Failure to do so may result in disciplinary or legal action.

When threats of a dangerous activity are received at school, the principal will take all steps
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necessary to protect the welfare of the students. This may include the notification of
appropriate law enforcement agencies, threatened staff members and/or students and their

parents. All threats of violence will be taken seriously!

Each school has a School Safety Plan which includes specific plans for evacuation and other
procedures necessary to protect students and staff. The principal and school staff are
responsible for implementing the local School Safety Plan.

Video Surveillance

In order to provide and maintain a safe and secure environment for students, staff and
authorized visitors, the Marshall County Board of Education may use surveillance equipment on
properties owned and/or maintained by the school system. Properties include buildings and
grounds as well as vehicles owned and/or operated by the Board. Training shall be provided for
authorized persons in the use, maintenance and storage of equipment and tapes, and on
applicable laws related to the use of surveillance equipment. Individual schools shall establish a
system for maintenance and storage of equipment and tapes. Equipment and tapes shall be
stored in secure places with access by authorized persons only. All school personnel, students
and parents shall be informed that they are subject to being videotaped while in school
buildings, on school grounds, at school events and on system-owned/maintained vehicles. Any
information obtained through the use of surveillance equipment shall be used only for school
disciplinary or law enforcement purposes.

Discipline

The teachers are here to help students learn. They expect cooperation from everyone. Most
problems in the classroom center around people disrupting others. This school protects all
students’ rights to an education, without interference.

Anyone guilty of disturbing will promptly be removed from class and appropriate action will be
taken. Students will be punished when they break school rules or misbehave in a disruptive
manner that hinders his/her learning or that the learning of other students. Parents are
encouraged to check with school authorities periodically, especially if report cards indicate a
Parent-Teacher conference is needed.

Student Discipline Committee

Students who violate Class Il offenses may be referred to the Marshall County Discipline
Committee for a student hearing. The student hearing attendees will include at a minimum,
the school administration, the parent or guardian, the student, and the discipline committee.
The discipline committee consists of five members- one superintendent’s designee, two
supervisors, one counselor, and one Marshall County Juvenile Probation Officer. The purpose of
this committee is to serve as a level of discipline between the school and the board of
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education. Committee decisions may include, but are not limited to long-term alternative
school placement, long-term bus suspension, and/or referral to the Marshall County Board of
Education for an expulsion hearing.

Due Process

The Marshall County Board of Education recognizes that observance of applicable substantive
due process entails two basic considerations: (1) any objective sought relative to student
governance must be legally defensible, e.g., based upon a rational or compelling state interest;
and (2) the means taken to accomplish such objectives must be within the constitutional
limitations applicable to the “in loco parentis” position of school officials within the Marshall
County School System. To assure compliance with these two substantive aspects, the Board has
approved the following guidelines as applicable to all policies, rules and regulations:

1. Each local regulation shall be based on a Board policy.

2. All policies, rules and regulations at any level shall be consistent with local, county or city
ordinances, statutes of the State of Alabama and/or administrative regulations of duly
authorized agencies; e.g., State Board or State Department of Education; U.S.
Department of Education.

3. Both the policies of the Board and the regulations designated by local school
administrators shall be specific and precise.

4. No Board policies or local school codes of conduct shall deny any student his/her
constitutional rights.

5. Discharge of administrative responsibilities and exercise of authority shall recognize
applicable legal parameters placed upon the “in loco parentis” position of school
officials.

6. Exercise of all authority by administrators, teachers or school officials shall be capable of
withstanding close judicial scrutiny relative to freedom from arbitrary, capricious,
discriminatory or otherwise illegal practices.

Procedural due process within the Marshall County School System shall relate primarily to the
area of discipline and disciplinary measures, e.g., corporal punishment, short-term suspension,
long-term suspension and expulsion.

The degree of procedural due process afforded in each of the above situations shall be
dependent upon: (1) the gravity of the offense a student is alleged to have committed; and (2)
the severity of the contemplated penalty. Before being punished for violation of Board policies
or school regulations, a student shall have the right of the following minimum due process
procedures:

1. Notice: The student shall be given oral or written notice of the charges against him/her.

Explanation: The evidence against the student shall be explained to him/her.

3. Hearing: The student shall be given an opportunity to present his/her own version of the
facts concerning the charges.

N
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When a student is facing possible long-term suspension or expulsion, the Board shall afford the
student the following:

The right to counsel,

The opportunity for cross-examination of witnesses,

A written record of the hearing (if requested in advance), and
A written notice of the decision.

PN PR

Classification of Violations and Consequences

It is fundamental that an orderly school has clearly defined behaviors to which students must
conform. Non-conformity to these behaviors becomes a violation of the Code of Student
Conduct. Violations are grouped into three classes (Class |, Class Il and Class Ill) which range
from the least to the most serious. Appropriate school personnel shall investigate, verify and
take the necessary action to resolve student misconduct. After determining a violation and the
classification of the violation, the principal or designee should implement the appropriate
consequence. Violations apply to student conduct on a school campus, at school-related events
or while being transported to or from school or school-related events.

Following is a list of violations classified according to each one’s seriousness. These lists are not
intended to contain all violations of the Code of Conduct, or all the rules, regulations and
procedures of a school, but are intended to be a guide to be used by parents, students and
school officials to handle violations and resulting consequences. When violations occur in the
school that are not found within any one classification, the principal of the school has the
authority to classify it accordingly.

Class | Violations

1.1 Distraction of other student(s)

1.2 Intimidation of a student

1.5 Non-direct use of profane language or obscene manifestation (See 2.08)

1.6  Non-conformity to dress code

1.7  Disruption on a school bus

1.8 Inappropriate public display of affection

1.9 Unauthorized absence from class or school for part of a day

1.10 Refusal to complete class assignments

1.11 Failure to follow appropriate directives from a local board of education employee

1.12 Unauthorized use of school or personal property

1.13 Littering on school property

1.14 Any other violation which the principal may deem reasonable to fall within this
category after investigation and consideration of extenuating circumstances.

Class | Consequences
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Class Il Violations

2.1
2.2
2.3
2.4
2.5
2.6
2.7
2.8

2.9

2.10
2.11
2.12
2.13
2.14
2.15
2.16
2.17
2.18

2.19
2.20

2.21
2.22

Conference with the student

Verbal reprimand

Withdrawal of privilege(s)

Parent conference(s)

Demerit(s)

Temporary removal from class

Detention

In-school suspension

Corporal punishment

Change or modify clothing or appearance to conform to the dress code
Other consequence(s) as approved by the local board of education

Refusal to follow appropriate directive from a local board of education employee.
Vandalism/property damage

Theft of property

Gambling

Possession of stolen property with the knowledge that it is stolen

Extortion

Trespassing

Direct use of profane language or obscene manifestation (verbal, written, gesture
directed toward another person (See 1.05)

Repeated direct or non-direct use of profane language or obscene manifestations
Unauthorized absence from school for a day or more

Written or verbal proposition to engage in sexual acts

Touching of another person

Possession of and/or use of matches or lighters

Possession of and/or use of electronic pager or unauthorized communication device
Dishonesty or cheating

Providing false information to a local board of education employee

Gang association, communication, dress or activity

Unauthorized possession or use of over-the-counter drugs or imitation controlled
substances

Possession of pornographic or sexually explicit materials

Unauthorized use of cell phone, pager, or other electronic communication device,
etc.

Repeated Class | Violations

Any other violation which the principal may deem reasonable to fall within this
category after investigation and consideration of extenuating circumstances

Class Il Consequences

e Temporary removal from class
e Detention
e In-school suspension
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Class Il Violations

3.1
3.2
3.3
34
3.5
3.6
3.7
3.8
3.9
3.10
3.11
3.12
3.13
3.14
3.15

3.16

3.17
3.18
3.19

3.20
3.21
3.22

Alternative education program

Out-of-school suspension

Referral to an outside agency, including the criminal justice system.

Expulsion

Any consequence(s) included in Class | and other consequences(s) as approved
by the local board of education

Arson

Robbery

Theft of property

Burglary of school property

Criminal mischief

Bomb threat

Sexual offense or Harassment

Fighting

Inciting or participating in major student disorder

Unjustified activation of fire alarm system or fire extinguisher

Assault of another person (student, teacher, staff member, visitor, etc.)
Possession of a weapon

Preparing, possessing, and/or igniting explosive device

Possession, sale and/or use of tobacco product

Unlawful sale, purchase, furnishing, giving, possession, or use of illegal drugs or drug
paraphernalia or alcoholic beverage (Student will appear before the district
disciplinary committee. In the case that the student is a senior, he or she will be
excluded from all graduation ceremonies.)

Accessing or changing information in school computers to endanger or cause harm
to another individual

Crimes as defined under the laws of the city, state of Alabama or United States
Distribution or display of pornographic or sexually explicit materials

Harassment or Bullying (may or may not be based on sex, race, disability, religion,
age, national origin, etc.)

Threatening the life or bodily harm of students or school staff

Repeated Class Il Violations

Any other offense which the principal may deem reasonable to fall within this
category after investigation and consideration of extenuating circumstances

Class Ill Consequences

Referral to Student Discipline Committee

Out-of-school suspension

Alternative education program

Referral to an outside agency, including the criminal justice system
Expulsion

Restitution of property and damages where appropriate

Any consequence(s) included in Classes | and Il and other consequence(s) as
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approved by the local board of education

Guidelines for Student Behavior

A goal of the educational program is to encourage independence and responsibility which are
characteristic of the mature person. Since an orderly atmosphere is essential if learning is to
take place, these guidelines are for the personal welfare of the student as well as for the
common good of the entire school.

10.

11.

12.

A constant respect for persons, whether they be teachers, other students, staff, visitors
or others, is a basic requirement of all individuals.

Respect for personal and communal property is a visible sign of this respect. Stealing is a
violation of school rules and state law and will be dealt with accordingly.

Problems arise when students bring articles which are hazards to the safety of others.
Iltems such as knives, cigarette lighters, water guns, mace or similar items are
undesirable and will be impounded. Students face possible suspension for possession of
such articles.

Students are warned against the use of and/or possession of alcoholic beverages or
dangerous drugs as being unwise and illegal acts. Students caught with dangerous drugs
or alcoholic beverages, or under the influence of either, whether or not the incident
occurred at the home school or away at another school location where the home school
is participating in extracurricular activity, will be subject to disciplinary action.
Cleanliness is everyone’s concern. Waste receptacles are available and their use is
imperative.

Never will kissing, embracing, hand-holding or any other action that brings inappropriate
notice to an individual be considered proper and permissible at school.

Each student is scheduled for a definite place during each period of the day and is
expected to be in this place during the hours assigned. To be excused from an assigned
place a student must have a properly executed written pass.

Students are expected to comply with all reasonable requests by teachers. A request will
be held reasonable unless it is immoral, illegal or personally degrading. Disagreement
with teachers may be brought to the attention of the principal.

Students should recognize the authority of all faculty members and their right and duty
to enforce school rules and policies.

Substitute teachers are important personnel in our school. Students are expected to be
polite, helpful and considerate.

In order for a student to participate in a school activity, he/she should be in attendance
at school at least one-half of the day of the activity. The principal has the authority to
excuse a student from this rule in cases of an extreme nature such as the death of a
family member or other extenuating circumstances.

Electronic games, radios, toys, MP3 Players, Game Boys, Playstations and other items
not necessary for educational purposes or personal care are not to be brought to school
unless specifically approved by the principal. The school will not be responsible for lost
or stolen items that are not allowed at school.
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13. Gambling of any nature is forbidden.

14. Pets may not be brought to school without prior approval from the principal.

15. Obscene gestures and/or vulgar language will not be allowed.

16. Cheating of any kind (giving or receiving), including plagiarism, is considered a serious
offense and will be dealt with in an appropriate manner.

17. Gang association, communication, recruitment, activity or colors will not be allowed.

18. Devil worship, Satanism, occult or other similar activities and symbols such as swastikas
will not be allowed.

19. Threatening, bullying, harassing, hazing or other intimidating behavior, comments,
actions or materials will not be allowed. ALL THREATS OF VIOLENCE WILL BE TAKEN
SERIOUSLY.

20. Due to increased concerns involving the possible transmission of contagious diseases,
the transfer of bodily fluids is considered a SERIOUS offense. Biting, spitting or the
intentional transmission of any bodily fluid will result in immediate suspension, followed
by a parent conference.

21. Due to allergies, danger of fire and/or explosion, and other possible ill-effects of
inhalants, aerosol cans may not be brought to school.

22. Students charged with a felony of a sexual nature may be required to complete
coursework off campus and be banned from all campus activities.

23. Threats made by students on social media involving school safety and/or the safety of
others will be reported to law enforcement.

Anti-Harassment Policy

It is the intent of the Marshall County Board of Education to prohibit harassment, violence, and
threats of violence on school property, on a school bus, or at a school-sponsored function. No
student shall engage in or be subjected to harassment, violence, threats of violence, or
intimidation by any other student that is based on any of the specific characteristics that have
been identified by the Board in this policy. Students who violate this policy will be subject to
disciplinary sanctions.

Definitions

The term "harassment" as used in this policy means a continuous pattern of intentional
behavior that takes place on school property, on a school bus, or at a school-sponsored function
including, but not limited to, written, electronic, verbal, or physical acts that are reasonably
perceived as being motivated by any characteristic of a student, or by the association of a
student with an individual who has a particular characteristic, if the characteristic falls into one
of the categories of personal characteristics set forth in Section 3(b) below. To constitute
harassment, a pattern of behavior may do any of the following:

e Place a student in reasonable fear of harm to his or her person or damage to his or her

property.
e Have the effect of substantially interfering with the educational performance,
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opportunities, or benefits of a student.

e Have the effect of substantially disrupting or interfering with the orderly operation of
the school.

e Have the effect of creating a hostile environment in the school, on school property, on a
school bus, or at a school-sponsored function.

o Have the effect of being sufficiently severe, persistent, or pervasive enough to create an
intimidating, threatening, or abusive educational environment for a student.

The term "violence” as used in this policy means the infliction of physical force by a student
with intent to cause injury to another student or damage to the property of another student.

The term “threat of violence” as used in this policy means an expression of intention to inflict
injury or damage that is made by a student and directed to another student.

The term “intimidation” as used in this policy means a threat or other action that is intended to
cause fear or apprehension in a student, especially for the purpose of coercing or deterring the
student from participation in or taking advantage of any school program, benefit, activity, or
opportunity for which the student is or would be eligible.

The term “student” as used in this policy means a student who is enrolled in the Marshall
County School System.

Description of Behavior Expected of Students

1. Students are expected to treat other students with courtesy, respect, and dignity and
comply with the Code of Student Conduct. Students are expected and required (1) to
comply with the requirements of law, policy, regulation, and rules prohibiting
harassment, violence, or intimidation; (2) to refrain from inflicting or threatening to
inflict violence, injury, or damage to the person or property of another student; and (3)
to refrain from placing another student in fear of being subjected to violence, injury, or
damage when such actions or threats are reasonably perceived as being motivated by
any personal characteristics of the student that is identified in this policy.

2. Violence, threats of violence, harassment, and intimidation are prohibited and will be
subject to disciplinary consequences and sanctions if the perpetrator of such action is
found to have based the prohibited action on one or more of the following personal
characteristics of the victim of such conduct:

e The student’s race;

e The student’s sex;

e The student’s religion;

e The student’s national origin; or
e The student’s disability.

3. Threats made by students on social media involving school safety and/or the safety of
others will be reported to law enforcement

Consequences for Violations
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A series of graduated consequences for any violation of this policy will be those outlined in the
Code of Student Conduct or any rule or standard adopted under authority of this policy.

Reporting, Investigation, and Complaint Resolution Procedures

1.

4.

Complaints alleging violation of this policy must be made on Board approved complaint
forms available at the principal and/or counselor’s office.The complaint must be signed
by the student alleging the violation or by the student’s parent or legal guardian and
delivered to the principal or the principal’s designee either by mail or personal delivery.
At the request of the complaining student or the student’s parent or legal guardian,
incidental or minor violations of the policy may be presented and resolved informally.
Upon receipt of the complaint, the principal or the principal’s designee will, in their sole
discretion, determine if the complaint alleges a serious violation of this policy. If the
principal or the principal’s designee determines that the complaint alleges a serious
violation, the principal or the principal’s designee will undertake an investigation of the
complaint. The investigation will entail the gathering of relevant facts and evidence and
will be conducted in a reasonably prompt time period taking into account the
circumstances of the complaint. If the investigation establishes a violation, appropriate
disciplinary sanctions will be imposed on the offending student(s). Other measures that
are reasonably calculated to prevent a recurrence of the violation(s) may also be
imposed by the principal or the school system.

Acts of reprisal or retaliation against any student who has reported a violation of this
policy or sought relief provided by this policy are prohibited, and are themselves a
violation of this policy. Any confirmed acts of reprisal or retaliation will be subject to
disciplinary sanctions that may include any sanction, penalty, or consequence that is
available to school officials under the Code of Student Conduct. A student who
deliberately, recklessly, and falsely accuses another student of a violation of this policy
will be subject to disciplinary sanctions as outlined in the Code of Student Conduct.
The complaint form developed to report violations of this policy will include a provision
for reporting a threat of suicide by a student. If a threat of suicide is reported, the
principal or the principal’s designee will inform the student’s parent or guardian of the
report.

Sexual Harassment

Sexual harassment of students WILL NOT BE TOLERATED; and immediate, positive steps to stop
sexual harassment activity will be taken when it occurs. Sexual harassment is defined as any
unwelcome and personally offensive conduct (including, but not limited to, advances, gestures
or words of a sexual nature) which:

Unreasonably interferes with the student’s work or educational opportunities;

Creates an intimidating, hostile or offensive learning environment;

Implies that submission to such conduct is made an explicit or implicit term of receiving
grades or credit; and/or,

Implies that submission to, or rejection of, such conduct will be used as a basis for
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determining the student’s grades and/or participation in a student activity.

Examples of prohibited conduct include, but are not limited to, offensive or unwelcome sexual
advances or propositions; any unwelcome intentional touching of intimate body areas;
employees dating students; verbal abuse of a sexual nature; graphic or degrading verbal
comments about an individual or his/her sexual orientation, practices or physical attributes; the
display of sexually suggestive objectives, pictures, cards or letters; lewd or suggestive
comments, sounds or gestures; off-color language; jokes of a sexual nature; leering; or assault.

The definition of sexual harassment includes conduct directed by males toward females,
conduct directed by males toward males, conduct directed by females toward males, and
conduct directed by females toward females.

Victims of sexual harassment shall report sexual harassment activity to the immediate
supervisor of the offending person immediately upon occurrence or, if they prefer, to a
counselor or assistant principal with whom they feel comfortable. The person to whom the
incident is reported will have the responsibility of reporting the incident to the proper
supervisor. The proper supervisor will then follow grievance procedures that have been adopted
by the Marshall County Board of Education.

Students charged with a felony of a sexual nature may be required to complete coursework off
campus and be banned from all campus activities.

Dangerous Items

Fireworks, mace, sharp instruments, rubber bands, pocket knives, laser pointers and other
dangerous items must not be brought on the campus. Science specimens, required by the
faculty, are permitted provided they are in safe containers and carried directly to the room on
arrival. If glass containers are used, they must be packaged in a manner that will prevent them
from being broken.

Gun Free Schools Act

According to State Law, the Federal Gun-Free Schools Act (GFSA) and the Every Student
Succeeds Act (ESSA), possession of a gun (loaded or unloaded) on a school campus is a violation
of Federal and State Law and Board Policy. To be in compliance with the GFSA, each Alabama
School System must implement all of the following procedures immediately when it is
determined that a student possesses a firearm at school, on school property or at a school
event/activity.
1. The student must be expelled and the expulsion noted on records transferred to any
other school;
2. The LEA must determine the procedures and steps needed to reach the expulsion status,
including, but not limited to, the following:
e Report to law enforcement.
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o C(Contact parents

Suspend from school immediately pending investigation.

e Complete an investigation as soon as possible with documented written
report(s).
e Expel student according to LEA policy.

3. Following the expulsion determination, the student cannot attend any regular public
school for one calendar year.

4. The LEA can modify the expulsion on a case-by-case basis allowed by the Code of
Alabama (1975), §16-1-24-3.

5. Discipline of students with disabilities who violate the firearm possession policies shall
be determined on a case-by-case basis in accordance with the requirements of the
Individuals with Disabilities Education Act (IDEA) and Section 504 of the Rehabilitation
Act.

6. GFSA and other state required disciplinary data should be reported to the SDE through
the School Incident Report (SIR).

7. Only authorized law enforcement officers may bring or possess any deadly weapon or
dangerous instrument on school property.

Fighting

If a student or any other person on school property or attending a school event off campus is
involved in a fight or other activity which violates board policy or state law, the principal is
authorized to sign the appropriate warrant. If the violator is a student, then all applicable school
rules and consequences apply (Ala. Code 16-1-24.1).

Because school should provide a safe and orderly environment which is conducive to learning, it
is not permissible for school officials to tolerate fighting or other forms of assault to occur inside
the confines of a school building, on school grounds or at any school function. A fight is defined
as physical conflict between two or more individuals (Code of Student Conduct, 3.08). Students
who promote, urge or instigate a fight are also subject to disciplinary action. After determining
that a fight has occurred, the principal or his/her designee will implement the disciplinary
procedure as follows:

Disciplinary Action for Fighting- Students in Grades PK-8

First Violation:
Parental contact and a MINIMUM of one day of In-School Suspension or corporal punishment
(principal’s discretion).

Second Violation:

Parental contact and a MINIMUM of three days of In-School Suspension or Alternative School or
corporal punishment (principal’s discretion).
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Third Violation:
Parental contact and Out of School Suspension or Alternative School for a MINIMUM
of five days (principal’s discretion).

Subsequent Violations:
Out of School Suspension for a period of time determined by the principal or the Marshall
County Board of Education.

Middle School students who engage in VIOLENT, RECIPROCAL PHYSICAL CONFLICT or who
engage in an UNPROVOKED ASSAULT of another student may receive the same disciplinary
action for fighting as students in grades 9-12.

PRINCIPALS HAVE THE AUTHORITY TO CONTACT LOCAL LAW ENFORCEMENT AND/OR JUVENILE
PROBATION WHEN NEEDED.

Disciplinary Action for Fighting- Students in Grades 9-12

The principal or his designee may call the local police department or sheriff’s office. After
obtaining the facts related to the incident and verifying that there are witnesses, law
enforcement will be allowed to remove all students involved in the fight. Before involving law
enforcement and juvenile court, school officials will review eyewitness testimony and/or
sufficient documentation to support these charges in court.

School officials will file a petition with Marshall County Juvenile Court against all students
involved in fighting. A witness list will be attached to the petition.

Students involved in fighting will be suspended from school or given Alternative School for a
minimum of five days.

An expulsion hearing could be held for repeat offenders.

Assemblies and Special Programs

At all times the student’s behavior should be refined and courteous. An indication of the
cultural level of a school is the conduct of its student body at assemblies. Each student is
personally responsible for the impression made by the school as a whole. Unacceptable conduct
would include whistling, uncalled for clapping, boisterousness and talking during a program.

Acts of Vandalism, Threats, Harassing Communications
or Violence Toward School Employees

Acts of vandalism or violence toward school personnel outside the school environment by
students can result in disciplinary measures being taken with the students at school (See pages
41 and 42, Acts 94-794 and 96-533 legal requirements).
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Dress and Appearance

All students are expected to dress in a manner which reflects self-respect and decency that is
appropriate for school. Students are also expected to be clean and neat in appearance and
dress. Student dress or appearance which is determined to be potentially harmful to the
student or others or distracting to the educational process is prohibited. The principal may
apply these standards to any extracurricular event or activity and to approved guests to these
activities.

The principal has final authority to determine what types of appearance and dress are not
appropriate.

The following are examples of inappropriate dress:

1. An article of clothing or jewelry that advertises alcoholic beverages, tobacco products,
illegal drugs, or weapons of any type.

2. Halter-type dresses or blouses, tube tops worn alone, with spaghetti straps or worn

under see-through blouses.

Sundresses that are low cut in the front or back.

4. Tank tops, muscle shirts or shirts or other clothing designed as undergarments. (i.e.
boxer shorts, pajamas or lounging pants, etc.)

5. Any type shirt or blouse that exposes the midriff or stomach.

w

6. Clothing which is vulgar in appearance or has holes above the knee exposing skin or
undergarments.

7. Clothing of any description which does not extend to an appropriate length.

8. No running shorts.

9. Bare feet.

10. Shirts, blouses or other clothing that display a picture of a person who would not be
appropriately dressed for school.

11. Shirts, blouses or other clothing that displays vulgar, abusive, gang related, demeaning
or suggestive words or messages.

12. Hats, caps, hoods, face or head coverings (with the exception of masks due to COVID 19)
worn inside the building.

13. Students’ hair shall be neat, clean and well-groomed. Unnatural colors (blue, green,
orange, etc.) and spiking may be considered distracting and not be allowed. Length of
hair cannot be such that it creates a hazard to the student or impedes vision and/or
learning.

14. Principals may forbid students from wearing cleats if they are detrimental to the floor
covering used in the building.

15. Tight bicycle shorts or other tight fitting clothing.

16. Students are not allowed any facial piercings other than a small nose stud at the
discretion of the principal.

17. Billfold chains, long chains, dog collars, bike chains, etc. are not allowed.

18. “Sagging” attire will not be permitted. Extra-long shirts may not be worn to cover or
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circumvent the baggy/saggy pants rules. The principal may require that these shirts be
tucked in.

19. Trench coats or Western dusters.

20. The display of swastikas or other symbols of racial hatred.

21. Baggy pants.

22. Jewelry with violent themes.

23. References to violent themes or demeaning language on T-shirts, etc.

24. Communication (verbal, written or drawings/artwork) concerning threats, shootings,
bombings, hostages, anarchy symbol, gang affiliation or colors, satanism, etc.

25. Backpacks on rollers, will not be allowed in the building unless approved by the
principal, due to a students’ extenuating medical circumstances.

26. No athletic bags will be allowed in classrooms, lunchrooms, auditoriums, etc.

27. Contact lenses with cat eyes, cartoon faces or other characters and/or unnatural colors
are considered distracting and will not be allowed.

28. No shorts, pants, sweat pants, etc. with writing of demeaning or suggestive nature
across the seat.

29. Shoes with rollers on the bottom (Wheelies) will not be allowed in school buildings or
athletic facilities.

30. Pajamas, lounging pants, or other garments considered as sleepwear will not be
allowed.

31. Leggings are not considered pants. Tops must extend past the fingertips when the
student's arms are extended by the legs.

Respect for Equipment and Facilities
Each student is expected to assume responsibility for the care of all school property. Damage of

a malicious nature will be considered a very serious matter and will be repaired or replaced at
the expense of the student or students at fault and parents of students involved.

Trading, Swapping, and Selling Items

Students are not permitted to trade, swap or sell items among themselves. This creates a
nuisance and often causes hard feelings.

Running on Campus

Running in buildings or on the school campus is not allowed unless it is during supervised P.E.
class.

Bus Rules
Misbehavior on the bus creates a danger to safety and comfort. Bus rules and Board of

Education rules are posted near the driver of each bus. Children must observe safety regulations
in order to continue riding to and from school. The Board of Education is not obligated to
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transport anyone who does not obey bus rules. Pupil transportation is a privilege and a
convenience and is conditioned upon good behavior and strict obedience to the rules of the
Board of Education.

Office Permission is necessary for a student to ride a bus other than his or her assigned bus.
Permission will be given only if the child has a note from his/her parents stating the emergency.
This procedure is necessary to prevent overcrowding of buses. Safety must continue to be our
first concern.

Misbehavior on the bus creates a danger for many lives and will not be tolerated. The following
actions are strictly prohibited:

AWM E

LN

11.

12.

13.

14.

15.
16.

Exchanging seats or standing while the bus is in motion.

Extending head, arms or hand from the windows.

Defacing or damaging the bus in any manner.

Use of emergency door except in case of an emergency.

Leaving the bus at any stop other than a regular stop except upon written consent of
the principal. Parent notes must be turned in upon arrival at school for principal’s
verification.

Crowding and pushing to get on or off the bus.

Eating or drinking.

Blocking aisles with school equipment, feet, legs or book/athletic bags.

Talking while the bus crosses a railroad crossing.

. The school dress and behavior codes apply while traveling to and from school on the

school bus.

Students who ride the bus in the afternoon shall load the bus immediately after the
dismissal bell rings. For safety reasons, there will be NO LOITERING around the school
bus.

No bats, balls, or external speakers are allowed on the school bus. No loud music or
digital devices. Headphones must be used. The school will not be responsible for lost or
stolen items.

Students suspended from riding a bus at the "home" school will not be permitted to ride
any school bus during the bus suspension.

Cell phones and other electronic communications devices may be used on the bus, at
the principal's discretion, as long as it does not become a distraction for the bus driver.
Refusing to obey the bus driver.

Any other actions not along the lines of good conduct.

Driver's Disciplinary Actions

First Time: The Driver will have a conference with the student. (Bus Conduct Form, copy
retained by Driver)
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Second Time: The Driver will move the student to an assigned seat for two (2) weeks. (Bus
Conduct Form, returned to Driver signed). If the student does not return the signed Bus
Conduct Form, he/she will be referred to the principal or assistant principal upon arrival at
school.

*Any additional violations will be sent to the principal or assistant principal.

Administration's Disciplinary Actions

First Time: The principal will also talk to the student and, at his/her discretion, give corporal
punishment or three (3) days bus suspension.

Second Time: The principal will suspend bus-riding privileges for a minimum of five (5) days.
Third Time: The principal will suspend bus-riding privileges for ten (10) days.

Fourth Time: The principal will suspend bus-riding privileges for the remainder of the semester
or a minimum of twenty (20) school days.

Fifth Time: The principal will suspend bus-riding privileges for the remainder of the school year.
Violations occurring near the end of the school year may result in days being added at the
beginning of the next school year.

Serious Violations:
Serious rule violations include:

Fighting

Possession or use of illegal drugs, alcohol or tobacco.

Throwing objects inside or outside of the bus.

The use of profanity.

Participation in sexually explicit behavior.

Any other behavior which jeopardizes the safety of the students, driver or other persons
inside or outside the bus.

After one serious bus rule violation on a trip, a Bus Conduct Report Form will be filed with the
principal. These incidents will result in disciplinary measures including, but not limited to, the
loss of bus riding privileges as determined by the principal, superintendent, or the Marshall
County Board of Education. Law enforcement agencies will be contacted if the laws of the State
of Alabama or the United States of America are broken. If these bus disciplinary actions are not
effective in improving the student's behavior, then the principal may refer the student to the
Superintendent of the Marshall County Board of Education for a possible expulsion hearing.

Note: The principal or person in charge of bus discipline will have the discretion of taking into
account the age of the child and the severity of the offense when dealing with younger
students.
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This policy will not supersede the Individualized Education Program for disabled children.

® The bus operates on a definite schedule and will not wait for habitually tardy students.

e Any driver having difficulty with a student which he/she feels is beyond his/her
capability to remedy or for which he/she feels he/she needs assistance, shall report the
condition and situation to the principal. The principal shall have full and complete
authority over the student while being transported in the school bus the same as when
on campus.

e Students leaving the bus and having to cross the road should cross in front of the bus
after looking both ways. The driver will immediately report any and all violations of rules
to the principal.

House Bill 105, The Charles “Chuck” Poland Act. 2013

HB 105 states that a person commits the crime of trespass on a school bus in the first degree if
he/she is found guilty of any of the following:
e Damaging any public school bus.
e Entering a school bus without a lawful purpose or after being forbidden from doing so
by the driver or on demand of the principal or other school system official.
o Refusing to leave the bus on demand of the driver, principal, or other school system
official.
e Intentionally stopping, impeding, delaying or detaining any public school bus with the
intent to commit a crime.

Damage to Bus Seats

Students will be required to pay for any damage to bus seats. Charges for damages will be as
follows:

Damage Charge
Small hole or puncture to seat cover. $25.00
Cut to seat cover of Y& inch or greater. $50.00
Cut to seat cover and foam $150.00

** For the student’s protection, two emergency evacuation drills, mandated by the State
Department of Education, will be conducted annually on each bus.
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Tobacco Use in School

Due to the vast amount of medical evidence which demonstrates the harmful effects of tobacco
use as it relates to heart, lung and gum disease and cancers of the lungs, throat, voice box and
esophagus; and due to the fact tobacco is often a “gateway” drug which leads to the use of
marijuana and other drugs; and due to the harmful effects of secondary smoke on others; and
due to the fact that teachers, coaches, bus drivers and other personnel are perceived as role
models whom school age children often admire and emulate, the policy concerning the use of

tobacco products will be as follows:

1.

Students will not be allowed to use or possess tobacco products during school hours, at
extracurricular school functions, while participating in athletics, band or other
school-sponsored practices, games or functions or in transit to or from a school function
as a member of a school group, team or club.

Students found to be using or possessing tobacco products at school or school functions
will be subject to disciplinary action as prescribed by the Marshall County Board of
Education in the Student Handbook (See Below).

Employees of the Marshall County Board of Education will not use tobacco products
(cigarettes, snuff, chewing tobacco, etc.) in the presence of students during school
hours, at extra-curricular activities held after school hours, whether on or off the school
campus, or in transit with a student group, team or club when the employee is in charge
of the students or providing supervision.

Students, employees, and other persons using or having in their possession any artificial
e-cigarette (Juuls, Vapes, etc), water vapor cigarette or nicotine delivery device will be
considered to be in violation of this policy.

Failure to adhere to this policy will result in penalties as stipulated by the Board of
Education.

Possession, Smoking,Use of Tobacco,
and Other Electronic Delivery Devices

In conforming to state law which prohibits the sale of cigarettes and/or electronic delivery systems to
children under the age of 21 years of age, smoking and the use of tobacco will not be allowed at any
school in the Marshall County System (including Marshall Technical School). This includes the
possession and/or use of cigarettes, electronic cigarettes, vaping, juuling, and other delivery devices.

A student will receive a written citation from a School Resource Officer or a Marshall County Sheriff’s
Deputy possession and/or distribution. The student will be required to attend court. A student will
receive a school disciplinary consequence, and a Court System consequence determined by the judge.

1st Offense
MCS
Possession- 10 days in school suspension
Distribution- 5 days alternative school
COURT SYSTEM
e 16 hours community service to be completed in 2 weeks; AND
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e 6 hour online course through courtsolutionsonline.com on vaping and nicotine awareness (paid
for by the student or parent) to be completed with 2 weeks; AND
Set a docket in 2 weeks to review the completion of the above requirements.
If conditions have been met then the case is dismissed and therefore no conviction on their record.

2nd Offense
MCS
Possession- 5 days alternative school
Distribution- 15 days alternative school
COURT SYSTEM
e 24 hours community service at non-profit organization-court determined
e 6 hour online course through courtsolutionsonline.com on vaping and nicotine awareness (paid
for by the student or parent) to be completed with 2 weeks; AND
e Seta docket in 2 weeks to review the completion of the above requirements.

3rd Offense
MCS
Possession- 10 days alternative school
Distribution- Suspension until hearing before the Marshall County Schools’ Discipline Committee.
COURT SYSTEM
e 50 hours of community service.
e 350 fine
e 6 hour online course through courtsolutionsonline.com on vaping and nicotine awareness (paid
for by the student or parent) to be completed with 2 weeks; AND
e Set a docket in 2 weeks to review the completion of the above requirements.
4th Offense

MCS
Possession- Suspension until hearing before the Marshall County Schools’ Discipline Committee.
Distribution- Suspension until hearing before the Marshall County Board of Education.

*Offenses occurring on Marshall County School Buses are subject to additional bus suspensions.

**Any vapes(s) that test positive for illegal substances(s) will fall under the guidelines of
Drug/Alcohol Offenses.

COURT SYSTEM
e Failure to appear at court:
o 10 days to file a written notice of reason for FTA or warrant issued on the 14th day.
e Failure to comply:
o Fine- turn over to restitution and recovery and/or be placed in detention for violation of a
valid court order.
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o Community service or FTA or online course- detention for violation of a valid court order
or more community service or fine if one hasn’t been levied.

Vaping Offenses on MCS BUSES
1st Offense

Possession- 10 days bus suspension
Distribution- 20 days bus suspension

2nd Offense
Possession- 20 days bus suspension
Distribution- 45 days bus suspension

3rd Offense
Possession- 45 days bus suspension
Distribution- 90 days bus suspension- MCS Discipline Committee Hearing

4th Offense
Possession- MCS Discipline Committee Hearing
Distribution- MCS Board of Education Hearing

Substance Abuse by Students

It is in the policy of the Marshall County Board of Education that any student found to be in
possession of illicit drugs or drug paraphernalia or under the influence of illicit drugs, including
alcoholic beverages, on any campus or during any school sponsored activity, at or away from
school, shall be immediately suspended from school by the school principal or his/her designee.
Possession includes, but is not limited to, the presence of the illicit substance on the student’s
person, in his/her school locker, in his/her possessions (book bag, purse or other personal
articles) or in his/her automobile, motorcycle or other vehicle. The school principal shall make
a report to the superintendent immediately, and if the violation is of serious nature, the
superintendent shall set a date within ten days for an expulsion hearing to be held before the
Marshall County Board of Education.

If a person is found to have violated a local board of education policy concerning drugs, alcohol,
weapons, physical harm to a person or threatened physical harm to a person, the person may
not be readmitted to the public schools until criminal charges, if any, have been disposed of by
appropriate authorities and the person is satisfied all other requirements imposed by the local
board of education as a condition for readmission.

In the event that a student is found to be under the influence of or in possession of illicit drugs,
the following procedures shall be followed:
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1. The student shall be clearly informed by the principal or his/her designee of the offense
with which he/she is being charged and of the evidence against him/her. Said student
will be given an adequate opportunity to state his/her position regarding the alleged
offense.

2. If in the judgment of the principal or his/her designee, the student did commit the
offense in question, said student shall be immediately suspended from school.

3. The principal shall immediately notify the student’s parent or legal guardian of the
action taken, cause or causes for such action, and further action to be taken.

4. Appropriate law enforcement agencies will be contacted.

5. The student shall then be dismissed from school, but ONLY in the company of his/her
parent or legal guardian or appropriate law enforcement officer.

6. Within a period of time not to exceed ten (10) days, the Board of Education shall hold a
hearing in order to render a decision concerning the expulsion of the student. The Board
of Education hearing relative to expulsion, as well as the preliminary steps concerning
said hearing, shall comply with procedural due process criteria. If the Board determines
that the charges brought against the student are valid, the student may be expelled from
the Marshall County School System for up to one full year from the date of expulsion.
Expulsion is here defined as removal of the name of a student from the attendance rolls
of the school. In case of expulsion, the student will not be permitted on the campus of
any school in this district nor will he or she be permitted to attend or participate in any
school sponsored activities.

7. The superintendent of schools shall notify, in writing, the parent or legal guardian of the
student of the action taken by the Board.

8. Astudent who is expelled may petition the Board for reinstatement prior to the
beginning of the semester when the expulsion ends. At that time, a negative drug test
analysis will be required for consideration of the Board for reinstatement.

9. The student will be referred to the Marshall County School Student Discipline
Committee for a student hearing. The committee will determine the consequences for
the student for the violation. The committee may refer the student to the Marshall
County Schools Board of Education for a board hearing.

Violations/Consequences and Interventions

Drug/Substance Abuse Testing- Positive Test Results and/or Possession

Violations/Consequences Interventions
Student suspended from
extra-curricular Parent and student must attend a
activities/competitions for 9 weeks. | | conference with the school principal.
First . First Successfully complete sub'stance
. . Student suspended from parking on . . abuse modules as determined by the
Violation campus for 9 weeks. 1 Violation MCBOE.

Reinstatement requires a negative Student must submit a negative drug
test and completion of required test at 5 weeks and at 9 weeks at
interventions. parent/guardian expense.

Student and parent must meet with a
Marshall County Juvenile Probation
Officer.
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Student must agree to participate in
all school-administered drug tests
until graduation.

**|f a student does not want this Student must participate in

option, the student will receive the behavioral counseling.

same consequences/interventions
as 2nd violation listed below.

Student suspended from ( May not

participate in) extracurricular Parent and student must attend a
activities for 1 year (365 days). | | conference with the school principal.
Second - Second Successfully c.omplete an approved
i . Student suspended from parking on i . drug prevention program at the
Violation campus for 1 year (365 days). Violation parent/guardian expense.
Reinstatement requires a negative
test and completion of required Additional drug testing at
interventions. parent/guardian expense.
I I |
Student suspended permanently
from (May not participate in) Parent and student must attend a
extracurricular activities. | | conference with the school principal.
Third Third 'Succes'sfully complete a more .
. . . . intensive approved drug prevention
Violation Student permanently suspended Violation program at the parent/guardian
from parking on campus. | | expense.
More frequent drug testing at
No reinstatement permitted. parent/guardian expense.

Imitation Controlled/Over-the-Counter Substances

Imitation controlled substances are defined in the Alabama Code § 20-2-141 as a substance,
other than a legend controlled drug, that is not a controlled substance, which dosage unit
appearance (including color, size, shape and/or markings), and by representations made, would
lead a reasonable person to believe that the substance is a controlled substance. Possession,
manufacture, distribution or advertisement of these substances is illegal and prohibited by the
Marshall County Board of Education and the State of Alabama and are subject to legal action
under Alabama Code § 20-2-143. The illicit possession or use of over-the-counter substances,
including, but not limited to, white crosses, yellow jackets, caffeine pills or other similar
substances will be considered a serious Class Il Violation and subject to appropriate
consequences as determined by the principal. Repeat offenses will be considered a Class Il
Violation and subject to expulsion by the Marshall County Board of Education.

Corporal Punishment

The Board allows a reasonable corporal punishment of students under the following terms and
conditions. Corporal punishment will be administered only as a disciplinary measure, with due
regard for the age and physical condition of the student, and without excessive force. Corporal
punishment will be administered by the school principal or his representative in the presence of
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another adult professional school system employee. Corporal punishment should not be
administered in the presence of another student.

Student Suspension (including Students with Disabilities)

In order to maintain order, minimize the risk of potential personal injury, property damage or
disruption, or to permit an orderly investigation and evaluation of a suspected violation of
school or school system rules, standards, or policies, principals may temporarily suspend a
student pending a conference with the parent or guardian of the student and a final disciplinary
decision. Suspension may also be imposed as a disciplinary measure as provided in the Code of
Student Conduct. Suspensions will be counted as excused absences. Make-up work will be
permitted for such absences unless permitting such work under the circumstances would be
impractical or impossible, would serve no purpose, would place school personnel at risk of
harm, or would be unreasonable in light of the grounds for the suspension. Suspension of
students with disabilities will be subject to applicable limitations and requirements imposed by
the Individuals with Disabilities Education Act ("IDEA") and its implementing regulations.

Student Expulsion (including Students with Disabilities)

Students may be expelled from school for offenses serious enough to warrant such action as
provided in Code of Student Conduct or other Board disciplinary policies. Students who are
recommended for expulsion may be suspended until such time as the Board meets to consider
the recommendation for expulsion. Reasonable notice of the proposed action, the reasons
therefore, and an opportunity to be heard will be afforded to the student and the student's
parent or guardian prior to a final decision by the Board regarding expulsion. The
Superintendent will notify the student or the student's parent or guardian, in writing, of any
action taken by the Board. The term of an expulsion may extend to the maximum permitted by
law. The Board may impose such reasonable limitations on the student's right to re-enroll in the
school system following expiration of expulsion as may be permitted by law. A student who
withdraws from school prior to the Board's consideration of a proposed expulsion may not
re-enroll in the school system until the Board holds a hearing or other appropriate proceedings
regarding the recommended expulsion. Expulsion of students with disabilities will be subject to
applicable limitations and requirements imposed by the Individuals with Disabilities Education
Act ("IDEA") and its implementing regulations.

Marshall County Alternative School

Students with serious disciplinary problems at their home schools can be sent to the Marshall
County Alternative School as an alternative to suspension or expulsion. This gives students the
opportunity to continue with their academic assignments. The Alternative School is staffed with
professional personnel. When behavior warrants, a principal can make an initial placement for a
period of not less than three days but no more than 10 days. Longer-term placement can come
from the Superintendent, Student Discipline Committee, an IEP Committee, the Board of
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Education or the Juvenile Court System. A student’s work assignments will be prepared by
his/her teachers at the home school and sent to the Alternative School. Upon completion of
his/her work, it will be returned to these teachers to be graded.

When assigned to the Alternative School, the student:

e |s not allowed on any Marshall County School campus or school bus, unless the student
is transported to school on a special needs bus.

e May not drive to Alternative School;

Is not allowed to participate in or attend any school function; and

e Will receive the same lunch program that he/she does at the home school (free, reduced
or paid). Lunch money must be paid at the Alternative School.

VII. Miscellaneous

Permanent Records

Student permanent records may be viewed by the parents. If you desire to see your child’s
permanent record you may get an appointment to do so. You will be required to sign a card
which shall be placed in the record stating: (1) your name, (2) relation to student, (3) reason for
view, (4) date and place of Inspection.

Reports of Student Progress

Reports of student progress are issued each grading period (nine weeks). Interim progress
reports are sent midway throughout each grading period.

Make-up Work And Tests

Teachers provide students who have been absent for excused reasons an opportunity to make
up missed assignments and tests. Teachers are not required to reteach the lesson missed.
Students absent for unexcused absences are not allowed to make up work missed. Students
who have excused absences are to make arrangements with teachers for make-up work and test
immediately upon returning to school. The maximum length of time may be extended by the
teacher and/or principal in cases of extreme hardship.

When a student is absent for just a few days, he/she should email the teacher to find out what

has been covered in class, homework assignments, tests, etc. For a prolonged absence (3 days
or more), call the school office to obtain assignments.
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Telephone Use And Student Messages

The office telephone is not to be used by students unless special permission is granted by the
principal or office secretary. Such permission will be granted only for urgent calls. Students will
not be called out of class for phone calls unless the call is an emergency. All messages from
parents directed to students during the day must go through the office. Messages should be
kept to a minimum, but in cases of an emergency, the school personnel will be glad to convey
any message.

Scheduling Personal Matters

When students arrive at school they should take care of personal matters; using restrooms,
getting water, getting money changed, buying supplies, etc. Students are not to leave the
campus between classes or at breaks without permission from the principal.

Appointments with doctors, dentist, etc. should not ordinarily be made during school time. In
case it is necessary to check out of school, the check-out procedure out- lined in this handbook
should be followed.

Rights Of Noncustodial Parents

Unless a court order specifically divests or deprives the natural parent of the right to receive
information concerning the health, welfare and safety of their child, the noncustodial parent is
entitled to any and all information concerning the health, welfare and safety of the child,
including matters relating to education. The last date/issued court document on file in the
principal’s office will be followed in all custody matters.

If a non-custodial father or mother (natural parent only) requests permission to review a
student’s file, to meet with the child’s teacher or to participate in other relevant matters
concerning the child’s welfare, the school will cooperate within reasonable bounds.

If a non-custodial parent requests to meet the child’s teacher or with the principal, permission
will be granted for a parent conference. However, permission will not be granted for the
non-custodial parent to meet the child at school. If a parent conference is requested by a
non-custodial parent, the meeting is to be held in the principal’s office. The non-custodial
parent is not to be given permission to go to the child’s room and may not serve as a room
mother or room father.

If a custodial parent seeks to stop or restrict the access of the non-custodial parent to the
relevant information concerning the welfare of the child, this policy will be in effect until the
court advises otherwise. On the other hand, if a noncustodial natural parent attempts to
broaden these rights and insists on other privileges, they are to be refused unless the court
directs otherwise.
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The rights of parents in a divorce situation are set by the court, and the school does not wish to
get involved any more than necessary. The school cannot grant more rights than the court has
granted nor can it restrict rights any more than the court has restricted them.

If there are programs at school that are open for attendance by the general public, obviously
they are open for attendance by the non-custodial parent.

Guidance And Counseling

The Marshall County Board of Education is committed to offering a program of comprehensive
developmental guidance for all students in grades PK-12. This program will consist of planned,
purposeful and sequential activities that are both proactive and reactive in nature. Each student
will be provided with the opportunity to learn the essential skills which will assist him/her in
attaining his/her maximum potential in personal/social, educational and career/technical
development. This will be accomplished through a variety of methods including the following:
Individual and small group counseling; Large group counseling; Assessment of abilities,
aptitudes and interests; Consultation with parents, staff and community groups; Educational
and career/technical placement and follow-up; and, Referrals.

The major objectives of a comprehensive developmental counseling and guidance program are:

1. To help all students in the transition through normal life stage development

and critical periods.

2. To convey a “NO-USE” message in regards to drugs, bullying and harassment,
alcohol and tobacco through the development of skills aimed at making
intelligent decisions, solving problems and handling peer-pressure.

To help all students to develop a positive self-concept and self-esteem.

4. To identify and assist those students who are “At Risk” of not finishing school
by providing appropriate intervention activities.

5. To assist students in setting short term and long range goals, career exploration
and receive information concerning the health, welfare and safety of their
child, the noncustodial parent is entitled to any and all information concerning
the health, welfare and safety of the child, including matters relating to
education. The last date/issued court document on file in the principal’s office
will be followed in all custody matters.

w

School counselors are trained in different areas of counseling and provide different services and
therefore are not able to provide therapy, psychological diagnoses, or medical diagnoses. School
counseling is brief in nature (6 - 8 sessions)and is not intended to replace long term therapy. If
the school counselor determines that the child would be best served by another form of
intervention, the counselor will make appropriate recommendations for outside referral and
discuss these options with the Mental Health Service Coordinator. The Mental Health Service
Coordinator can provide guidance to students and families in identifying specific needs and
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finding the most appropriate community resources available to access the needs for that
student.

Social Services and Social Emotional Learning

Students acquire knowledge and skills through participating in social emotional learning which
helps them develop healthy identities, manage emotions more effectively, and achieve personal
goals. Social Emotional Learning (SEL) is crucial for the students to be successful in work,
school, and home life. SEL allows the students to learn about social awareness, self-awareness,
self-management, responsible decision making, as well as relationship skills. These relationship
skills are related to making friends, communication with others, as well as understanding
appropriate behavioral cues. These social skills are obtained through whole group instruction,
screening tools, counseling within the classroom and small group discussions. Examples of
these types of groups are available for viewing at any time on the student services web page. If
the parent does not want a student to acquire better self awareness, self-management skills
and not participate with others, the parent/guardian can provide written notification to the
school principal revoking their child’s participation in SEL programs.

Mental Health Services Coordinator

The primary responsibilities of a Mental Health Service Counselor is to act as a liaison, trainer,
teacher, and organizer within the schools, districts, and community to support children and
their families with mental health needs. The Mental Health Service Coordinator sets up
counseling referrals for the students who need outside agency counseling through mental
health services. The coordinator oversees comprehensive support for children with mental
health challenges, chronic stress and trauma and handles crisis interventions within the school.
The Mental Health Services Coordinator sets up counseling sessions for those students who
need additional one to one counseling with a licensed professional.
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School Social Workers

School social workers help students, families, and teachers address concerns such as truancy,
social withdrawal and isolation, overly aggressive behaviors, crisis intervention, acceptance of
themselves and others, education on social emotional learning, and provide links between the
home and school environment to prevent any barriers to learning. School Social Workers
identify factors to help make the school a successful experience for students and can provide
therapeutic services until mental health outside counseling has been set up.

Limitations to Participation

All of the programs listed above are designed to allow students to acquire better self awareness,
self-management, and social participation skills. For students under the age of fourteen,
parents/guardians may limit and/or prevent their student’s participation in these programs by
providing written notification annually to the school principal and counselor. In the case of an
imminent threat to the health of the student or others, appropriate action may be taken
regardless of the written notification. Required policies such as Erin’s Law and Jason Flatt Act
may be taught through the school counseling program and an opt out option is not available for
these policies. In accordance with Alabama state law (Code of Alabama, Section 22-8-4),
students, 14 years of age or older, may provide consent for services without notification or
permission from parents/guardians.

Parent-Teacher Conferences

Teachers are available for parent-teacher conferences. Parents should contact the school via
telephone or email for conference appointments one day in advance. If a student is having
difficulty or not making an effort to complete required work, parents are encouraged to
telephone for a conference.

Check Cashing Policy & Bad Check Collection Procedure

By law, schools are forbidden from cashing checks from any school fund. All checks written to
the school must be written for the exact amount of purchase or applied to the student's
account. For example, a check may be written for $20.00 to the Child Nutrition Program to be
credited to the student's lunch or breakfast account.

A non-sufficient fund (NSF) fee ($29.00 as prescribed by law) will be charged to the check writer
for all returned checks. If the check writer does not pick up and pay the NSF fee and the amount
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of the check within ten days of notification, the check will be turned over to the District
Attorney's Worthless Check Unit. The bad check writer will be notified by the Unit and will be
given the opportunity to voluntarily pay the total amount owed (which will include a $94.00
D.A. fee). If the bad check writer fails to respond to the notification, a warrant will be issued. If
arrested, court fees of $275.00 are also added to each bad check case brought to trial.

When a student who is a minor writes a bad check, the parent or guardian will be contacted
before any other action is taken.

School Office

The school office is a place for conducting school business and order will be maintained as if it
were a classroom. Students are not to bring food or drinks into the school office.

Fund Raising Projects

All fund raising projects must have approval of the superintendent. Fund raising activities will
not be conducted that interfere with the regular instructional day. Activities of educational
value may be approved by the superintendent. Selling of any kind will not be allowed on the
school campus without permission of the superintendent.

Food items purchased or provided free during school hours must meet Federal and State
Nutritional Guidelines.

Items Purchased or Sold at Individual Schools

All items purchased or sold in the individual schools of the Marshall County School System shall
be purchased or sold based upon the value delivered in quality, service and educational
experience and shall reflect that which is in the best interest of the student and the school.

The work related to these purchases, promotions, distribution and collection of monies shall be
provided in such manner that it does not interfere with the educational process.

It shall be the responsibility of the individual school principal to see that the student, parent and
school shall receive the best value possible for the money expended and to see that this policy
is carried out in his or her individual school.

All expenditures made by individual schools of monies raised at athletic events, snack bars or
other non-tax sources must comply with the competitive bid laws as does any purchase made
that involves tax sources of the federal, state or local government.

Food items purchased or provided free during school hours must meet Federal and State
Nutritional Guidelines.
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Lockers

Although a student may have control of his/her locker against his/her fellow students, his/her
possession is not exclusive. The school policy is to reserve the right to search a student’s locker.
Any locker search must be approved by the principal. The principal will authorize such a search
if there is reason to believe that something is concealed there that is detrimental or harmful to
the student or other students, or something that is illegal. Locker fees are $5.00 per year.

Lost and Found

All articles found on the campus should be turned into the office. The owner may claim the
article upon identification. Articles will be retained in the school for a two week period only. The
school is not responsible for items lost by a student at school.

Fire Drills

Three short bells or the sound of a fire horn is the signal to evacuate the building in case of a
fire. When the alarm is sounded, each teacher will lead their class from the building through a
designated exit. One long bell will be the all-clear sign to return to the building.

The following rules must be observed during a fire drill:

® Be quiet

o Walk as swiftly as possible, but do not run

® Leave books and coats in room

® Leave by the nearest exit, in the event you are not in your scheduled class when the bell
rings

o Close windows and doors before leaving

e Teachers will then call roll and report any missing students to the principal

Severe Weather Drill

A severe weather drill will be signaled by a long ringing of the bell, followed by a short ring of
the bell.
The following rules must be observed during tornado drills:

Be quiet

Leave all articles in the room with the exception of one (1) textbook

Walk as swiftly as possible, but do not run to a designated area

Close windows and doors before leaving room;

Teachers will check roll and report any missing student(s) to the principal
Students will sit in the floor, with knees up and a book covering their head
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Severe Weather-School Closings

In case of severe weather, snow, ice, etc. the official announcement for school closings will be
made utilizing the school system’s automated calling system, social media and local
television/radio stations. Please ensure that your child’s school has your accurate contact
information.

Early Dismissal Of School

Parents should be sure that both the teacher and child knows where the child is to go if we have
to dismiss early for any reason.

Lockdown Procedure

Parents will be notified by the school’s automated calling system if unscheduled lockdown
procedures are implemented. The automated call will be made after the situation is under
control.

School Meal Programs
All students are to go to the cafeteria with their class at the appointed time. Loud, abusive talk,

throwing of food, or destruction of equipment will not be tolerated. Every student is responsible
for his/her own tray and must not leave it on the table. Lunches brought from home are to be
eaten in the cafeteria. All trash is to be deposited in the receptacles provided. Students are not
allowed to break cafeteria line with or without the permission of a person in front of whom they
break. Please help keep the cafeteria neat and orderly!

Schools will participate in available school meal programs, including the National School
Breakfast Program, National School Lunch Program, grants as received, and the Summer Food
Service Program. Reimbursable school meals meeting the program requirements and nutritional
standards established by applicable state and federal regulations will be served. With the
exception of exempt fundraisers, all foods and beverages sold on campus will be compliant with
the USDA Smart Snacks in Schools standards.

Food items in competition with the CNP scheduled meal time may not be sold or provided free
of charge to students. Foods and beverages may not be sold on a school campus one hour
before and one hour after CNP meal periods. After being seated with their meal, students must
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have a minimum of 15-20 minutes to consume their meal. The Board will allow the marketing of
only the foods and beverages that meet nutrition standards for foods sold in schools. Students
are not allowed to bring fast food meals into the cafeteria during breakfast or lunch unless
these items are contained in an unidentifiable container.

Marshall County Schools is implementing IDconnect finger identification system. This system
gives your child complete control of their identity and prevents others from stealing their vital
information. The school is the only one who will have access to this system. It is kept there and
is protected by many levels of passwords and encryption. You have the ability to opt-out of
using the system and your child can still use their current ID method. To opt-out please mail us a
letter with your name, your child’s name, and your school to the address below. NOTE: By
opting out your child is at risk of having their ID stolen, losing vital information.

Marshall County Board of Education
ATTN: Casey Partain

12380 US Highway 431 South
Guntersville, Al 35976

School Breakfast Requirements

The meal pattern for school breakfast is established by the United States Department of
Agriculture. USDA requires that four meal components be offered at breakfast. A grain, fruit,
milk, and additional item will be offered. Students must select a minimum of three meal
components in order for the meal to be a reimbursable meal. One of the components selected
must be a fruit or vegetable.

School Lunch Requirements
The meal pattern for school lunch is established by the United States Department of Agriculture.
USDA requires that five meal components be offered at lunch. A meat, grain, vegetable, fruit,
and milk will be offered. Students must select a minimum of three meal components in order

for the meal to be a reimbursable meal. One of the components selected must be a fruit or
vegetable.

School Meal Prices
All reimbursable student meals for school year 2023-2024 will be served free of charge.

Online Meal Account Payments

While one reimbursable breakfast and one reimbursable lunch per student will be available free
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of charge each school day, extra items can be purchased in our cafeterias. Parents may manage
student’s meal accounts on-line by accessing www.MySchoolBucks.com. There is no cost to
create a secure account to view and monitor a student’s account. The parent can create settings
to receive email notifications when the account reaches a low balance.

For a small program fee, a prepayment can be made into a student’s meal account using a
check, credit card, or debit card. Funds deposited are usually available for student use within a
matter of minutes. An option is available to automatically replenish a student’s account when it
reaches a low balance.

Unpaid Meal Charge Policy

Unpaid meal charges are viewed by the United States Dept. of Agriculture (USDA) as bad debts. Bad
debts must be written off as operating losses; this particular operating loss may not be absorbed by the
non-profit school food service account (NSFSA), but must be restored using non-Federal funds. Due to
Marshall County School System sponsoring the USDA Community Eligibility Provision (CEP), one
reimbursable meal for breakfast and lunch will be available at no cost to all enrolled students in our
district each day. However, students will not be allowed to charge for second meals or a la carte items
and adults will not be allowed to charge for any meals/a la carte items. Therefore, no charges should
occur within the Child Nutrition Program.

USDA Nondiscrimination Statement

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations
and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering
USDA programs are prohibited from discriminating based on race,

color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program
or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g.
Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where
they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact
USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made
available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint
Form, (AD-3027) found online at:

https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-50

8-11-28-17Fax2Mail.pdf, and at any USDA office, or write a letter addressed to USDA and provide in the
letter all of the information requested in the form. To request a copy of the complaint form, call (866)
632-9992. Submit your completed form or letter to USDA by:

(2) mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
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1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or
(3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.

Healthy Snacks For School Parties & Activities

Students are taught in classrooms about good nutrition and the value of healthy food choices.
However, many times foods served in the classrooms, in the case of a class party, are low in
nutrients and high in calories. This sends them a mixed message — that good nutrition is just an
academic exercise that is not supported by school administration and is not important to their
health or education. To send the right message, administrators, teachers, parents, and students
need to promote healthy lifestyle principles, replacing unhealthy food offerings with healthy
ones for school parties and other school activities. The Alabama Department of Public Health
Nutrition and Physical Activity Unit recommends commercially prepared and sealed party
shacks.

School activities or parties where food is served, must not be conducted during or in place of
school lunch or breakfast service.

Communicable Disease

The Marshall County School System will work cooperatively with local and state agencies to
enforce and comply with applicable health codes for the prevention, control and containment of
communicable diseases in schools.

Authority to Exclude Student or Staff Member:

The superintendent (or his/her designee shall have the authority to exclude any student or staff
member with a communicable disease or parasite known to be spread by any form of casual
contact and considered a health threat to the school population. Such a student or staff
member shall be excluded from schools in the Marshall county School System for a period of
time as may be prescribed by the local Health Department, school nurse or a physician.
Examples include but are not limited to the following: Chickenpox, Influenza, Hepatitis,
Impetigo Tuberculosis,Ringworm, Scabies, Strep throat, Conjunctivitis (pink eye), HIV, Lyme
disease, Measles, Pertussis (whooping cough)

For the ADPH Communicable Disease Chart for Alabama’s Schools with school exclusions:
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https://www.google.com/search?g=adph+communicBLE+DISEASE+IN+SCHOOL&oqg=adph+com
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crlybrkr=311af021&safe=active&ssui=on

Certificate of Immunization:

A certificate of Immunization against disease designated by a state health officer shall be
required before a student can be enrolled initially in school of the Marshall County School
System.

Procedures for Handling of Blood or Body Fluid:

Irrespective of the disease presence, routine procedures shall be used and adequate sanitation
facilities will be available for handling blood or body fluids with the school setting. School
personnel will be trained in the proper procedures for handling blood and body fluids and these
procedures will be strictly adhered to by school personnel.

Confidential Information:

All persons privileged with any medical information that pertains to students or staff members

shall be required to treat all proceedings, discussions and documents as confidential
information.

Lice Information

Lice Policy:

Marshall County Schools follow the recommendations of the Alabama Dept of Public Health

Center of Disease Control; and the American Academy of Pediatrics.

Purpose:

Head lice are the cause of unnecessary days lost from school and work. The American Academy

of Pediatrics along with the CDC and the ADPH maintain that while head lice are a significant
nuisance problem, they are not a health hazard, nor responsible for the spread of any disease.
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Based on current research and clinical reports, Marshall County Schools has updated its
guidelines for managing nits and lice within the school setting.

Goals:

To minimize school absenteeism
To provide health information for treatment and prevention to parents/guardians.

Procedure:

Schools will not perform routine school wide head lice screenings. However, should multiple
cases be reported, the school nurse will identify students most likely to have been exposed and
arrange to have that population of students examined.

If a student is found to have lice or nits, the parent/guardian will be notified.

If the student has live head lice, the student should not remain at school and may not return to
school until treatment is completed and no live lice remain. Evidence that such treatment steps
have been taken shall be required prior to the student’s readmission to school Evidence may
include a determination (after examination by the school nurse that there has been
improvement (meaning reduction/elimination of head lice and nits) since the parent was
notified. Those students who have received proper treatment and are lice free are permitted to
return to school the next day. No more than (2) calendar days absence from school will be
considered excused.

When a student who has had live lice infestation returns to school the student must be
transported by the parent/guardian. The student will not be allowed to ride the school bus or
attend class until he/she has been examined by the school nurse or a trained staff member. If
live lice still remain, the student will not be allowed to stay and the parent/guardian will be re
instructed concerning treatment. The student will be excluded from school until he/she has
been treated with a recommended pediculicide and treatment is complete and the student is
free of head lice. Should the student still have remaining nits after appropriate lice treatment,
he/she may return to class However, parents should be advised to closely follow the label
direction on the pediculicide. Many products require a second treatment to prevent
reinfestation.

A student who is identified as having nits (eggs) but not live head lice infestation will be
re-examined after 5 days of the initial identification. If nits are still present, the parent/guardian
will again be instructed on treatment options. This process will repeat until the student is free
of nits. The school nurse may exclude students until the treatment is deemed satisfactory.
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The school nurse will keep accurate and confidential records of students infested with head lice
or nits

If it appears the parent/guardian of an infested student is failing to secure timely treatment for
the infestation after having been given notice of the existence of head lice or nits in accordance
with these procedures, the school nurse or staff member will notify the school principal.

Dispensing Medication

In order to assure safety in the administering of medications in the school setting, the following
guidelines will be followed in the administration of medication to students in the Marshall
County School System:

1. Parents should, whenever possible, administer all medication before and after school
unless otherwise prescribed by a doctor.

2. Should a student need to take medication at school, the medication must be
administered in the office by trained staff member or the school nurse. The student
must consume his/her medication in the presence of said staff member. The medication
must be brought to the office, in the original prescription bottle with the signed school
form. The form, signed by the parent and the physician if medicine is prescribed by a
physician, states the name, time and amount of medication to be administered.

3. Over the counter medication (OTC) — If ten or more doses are administered to a student
in a thirty calendar day period, a prescription from the physician will be required. All OTC
medications will be handled in the same manner as prescription medications.

4. Field Trip — The medication assistant or parent will accompany the child on the field trip
to administer medications. With any invasive medication, arrangements will be made to
ensure adequate safety and care.

5. Emergency Situations — In the event of a school building evacuation, 911 services will be
notified for any medical emergency.

6. The school nurse is responsible for each individual school will check the medication
administered from the school office and at the time the medication is to be
administered.

7. Required medication forms include, but are not limited to, the following:

® Physician/Parent Authorization form

® Asthma forms for self administration daily record

o Medication administration daily record

e Medication expiration verification form

e Medication expiration verification calendar for expiration form

Parent will be notified to pick up any expired medication throughout the school year and any

remaining medications the student may have at the end of the school year. All medication

picked up will need to be signed out by the parent. Medicine will not be sent home with the
student. Any medication that is not picked up will be disposed of at the end of the school year.
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lliness, Injury And Insurance Meals

If a student becomes ill at school, he or she should report his or her sickness to the teacher in
charge so appropriate action can be taken. The school will not assume the expense for any
injury at school or during participation in a school activity. School insurance is available to all
students at a very nominal rate and all students are encouraged to take this coverage. Expenses
incurred by injury not covered by school insurance will be the responsibility of the parents.

Health Services

The Marshall County Board of Education is committed to providing health services as required
by the Registered Nurses Required in Public Schools Law (Act. 98-672). Registered Nurses
(R.N.’s) are employed as school nurses by the Board of Education to coordinate health services
for students in grades kindergarten through twelve. Services provided include, but are not
limited to, the following:

® Providing Health Screenings as follows:
o Vision and hearing screening as needed; Scoliosis screening for students in
grades 5-9;
e Professional development activities for school staff including, but not limited to, the
following:
e Standard Precautions for handling body fluids, etc.; Dispensing medications;
e Health issues, such as, diabetes, seizures, communicable diseases CPR and AED use;
Speaking to classroom and parent groups concerning hygiene, nutrition, communicable
diseases, drug education, abstinence and other health issues;
Performing invasive procedures as required;
Supervising any Licensed Practical Nurse (LPN) which may be employed by the Board;
Serving as a resource during school safety, emergency or crisis situations;
Making home visits regarding health related matters;
Handling emergencies in regard to diabetes, seizures, injuries, asthma, anaphylactic
shock, etc.
e Coordinating the development, implementation and evaluation of Individual Health Care
Plans (IHP) for students with special health needs.

Needles, EpiPens, other “sharps” and any materials considered as a biohazard used at school
must be disposed of in an approved biohazard receptacle. The Registered School Nurse serving
each school will be responsible for disposing of these materials at a hospital or other approved
facility as needed.

The Marshall County Board of Education will not comply with “Do Not Resuscitate” (DNR)
orders. Emergency procedures will be followed for any student who requires Cardiopulmonary
Resuscitation (CPR) or other life saving measures. Ambulance services and/or 911 will be called
immediately.

Ref: Ala. Act 98-672
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Flowers And Balloons

Flowers and balloons are a distraction and should not be sent to school. These are not allowed
on school buses.
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